JenapTaMeHT BHYTPEHHEro KOHTPOJISI M HAA30pa
Henenkoro aBTOHOMHOI0 OKpyra

IIPUKA3

oT 29 urons 2020 r. Ne 35
r. Hapesan-Map

O6 yTBep:KIeHNN aAMHAHACTPATHBHOIO PerjiaMeHTa
Npea0CTaBJeHHS TOCYAAPCTBEHHOH YCJIYIH
«Bpijaua 3a1aHuA U pa3pellleHMs HA NpoBeAeHne paGoT
N0 COXPAHEHHIO 00HEKTOB KYJIbTYPHOI'0 HacjJaeJusD)

B cootBerctBHM co cratheit 45 @epmepansHoro 3akoHa ot 25.06.2002
Ne 73-®3 «O6 oOBekTax KyJbTYpHOro Hacienus (IaMITHUKaX HCTOPHH
U KyJI6TYyphl) HaponioB Poccuiickoit @enepanum» [TPUKA3BIBAIO:

1. VTBepauts aJIMUHUCTPATUBHBIN perJIaMeHT IIpEeIOCTaBJICHUSA
rOCYNapCTBEHHOU yciIyru «Brinada 3afanus U paspelieHus Ha npoBefeHue paboT
10 COXpaHEHHUIO 0OBEKTOB KYJIFTYpHOI0 Haciueaus» coriacHo [Ipuioxenuro.

2. Hacrogmuii mnpukaz BCTYmaeT B CWIy CO JHA ero OQHIMAIBHOTO
ormy6GIMKOBaHUS M PpacIpOCTpaH’AeT CBOE MCHCTBHE Ha IPaBOOTHOIUCHMUS,
Bo3HUKIIKe ¢ 1 anpens 2020 roxa.

T.I1. CepreeBa




IIpunoxenne

K npHKa3y JlenaprameHTa
BHYTPEHHEr0 KOHTPOJIA U HaA30pa
Henenxoro aBTOHOMHOr0 OKpyra

oT 29.06.2020 Ne 35

«O0 yTBEpXIAECHUM aIMHHUCTPATUBHOTO
perjaMeHTa IpeJoCTaBIeHUs
TOCYAapCTBEHHOM YCIYTH

«BbInava 3a1anus U pa3pelieHus

Ha NpoBeicHUe paboT M0 COXPAHCHUIO
00BEKTOB KYJILTYPHOTO HAacIeIUI»

AIMMHHCTPATHBHBII perjiaMenT
NpeIoCcTaBJIeHHs] TOCYJaPCTBEHHOM yCIIyrH
«Bp1aaya 3agaHus U paspenieHAs Ha poBeAeHHe padoT
110 COXPAHEHHIO 00bEKTOB KyJIbTYPHOI0 HaCJIeNs»

Paznen |
OO0mHe mooKeHHus

IIpeamer peryupoBanus

1. AIMUHUCTPAaTUBHBIM  perlaMeHT  ompejenseT CTaHZapT M HOPSJOK
IPENOCTAaBICHNUS TOCYJApCTBEHHOM yciayrn «Brlmaua 3ajaHud H  pa3pemICHUA
Ha TpOBeJcHUE paboT IO COXPAaHEHHI0 OOBEKTOB KyJbTYpHOrO Hacimeaus» (manee
COOTBETCTBEHHO — rOCyIapCTBEHHAs yCiIyra, AIMUHUCTPAaTUBHEIN periaMenT).

2. JleficTBHEe HAcTOSIIEro AIMUHHCTPATUBHOTO pErIaMEHTa PaclpOCTPaHAETCA
B OTHOIIEHHU OOBEKTOB KyIbTYPHOTO HAaclCAMs PErHOHAIBHOIO 3HAUCHMUS, BBIABICHHBIX
O00BEKTOB KYNBTYpHOTO HACNEIUs, pAaCIONIOXEHHBIX Ha TeppuTopun Henenkoro
aBTOHOMHOT'O OKpyTa.

Kpyr sasBurtenei

3. 3asBUTENIeM Ha MONYYEHHE 3aJaHUs Ha MPOBEACHUE paboT IO COXPAHCHHIO
o0bekTa KyJBTYPHOTO HAacle[us, BKIIOYEHHOTO B CIUHBIA IOCyJNapCTBEHHBIH peEecTp
00BEKTOB KYJNBTYPHOTO Hacnenus (MaMATHAKOB WCTOPHM M KYJIbTYPEl) HapoIoB
Poccuiickoit ®@enepaiiny, Wik BHISIBICHHOTO O0BEKTa KyJIBTYpHOTO HACIeAus, SBISETCA
coOCTBeHHUK ((pusmueckoe Jyumo OO OPUAMYECKOE JIMLNO,  SABIAIOLMIHECS
COOCTBEHHUKaMU) WM WHOW 3aKOHHBIX Brajenel] oObeKTa KyNbTYPHOrO Haclexus
pPErMOHAJIBHOIO 3HAYEHHSI.

4. 3asBUTENSIMU Ha NTOTy4YEHHUE pa3pelieHNs Ha poBeeHHEe paboT Mo COXpaHEHHUIO
o0beKkTa KyJBTYPHOTO HACIEI¥s, BKJIIOYEHHOTO B €JUHBIN rOCYJapCTBEHHBIA peecTp
00BEKTOB KYJIBTypHOro Hacienus (IaMATHUKOB HCTOPUM M KYyJbTYpHl) HAapoJOB
Poccniickoii denepannu, WIK BEIABIEHHOTO 00bEKTa KYJIBTYPHOTO Haclesus, SBJISETCS
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IOPUANYECKOE JIMI0 W WHAUBUAYAIBHBIA IpeANpHHUMATENh, HUMEIONINE IHLEH3UIO
Ha OCYILECTBJCHUE NEATECIbHOCTH 10 COXPAHEHHIO OOBEKTOB KYJIBTYPHOIO HACIEIHS
PErHOHAILHOrO 3HAYEHMA.

Iopagok undopmMupoBanus o0 NpesOCTABICHHH
rocy1apcTBeHHOMH yCJyra

5.ndopmanus 1o BOmpocaM MPEROCTABICHHS TOCYAAPCTBEHHON YCIYrH
pasMenaeTcsa B MH(GOPMaIMOHHO-TeIEKOMMYHUKaMOHHON ceti «MHTepHeT» (ranee —
cetb «MHTEpHET»): Ha EnuHOM mnopraie rocyJapCTBEHHBIX U MYHHIMIATLHEIX YCIYT
(pynxumit)» (www.gosuslugi.ru) (nanee — Enunsiil moprai), Ha PernoHaasHOM mopraie
rOCYJAapCTBEHHBIX M MYHHIMUIANBHBEIX ycayr Heneukoro aBTOHOMHOro Okpyra
(uslugi.adm-nao.ru) (manee — PermoHanpHBIl mOpTan), Ha O(QUIMAILHOM caifiTe
JlemapraMeHTa BHYTPEHHETO KOHTPOJA M Haa3opa HeHenkoro aBTOHOMHOrO OKpyra
(manee — JHlenaprameHT) (http://dvkn.adm-nao.ru/), Ha pacmonaraeMeIX B JOCTYIHBIX
JUI1L O3HaKOMIIEHUS MeCTaX HHGOPMALMOHHBIX CTEHIaX KOMHUTETa OXpaHbl OOHEKTOB
KyNnbTypHOro Hacienus [enapramenrta (manee — KomurteT), a TakKe MPeJOCTaBIAIOTCA
rOCYIapCTBEHHBIMU TpaXIaHCKUMH CIyXalluMA W paborHukamu J[lenmaprameHra
1o TesieoHy, Ha IMYHOM IIpUEME.

6. CnpaBouHas uHpopManud 0 MecTe HaXOXKICHHS, TpadKe paboTHI, CIIPABOYHBIX
tenedonax Jenapramenra, Komurera, aapecax OGHMIHAIBHOrO caifta, 3JIEKTPOHHOM
noutsl Jlenapramenra u (win) Gopmel 00paTHO# cBs3U JlenapramenTa B ceTH « IHTepHET»
pasMemiaercs B cetu « IHTepHET»:

Ha oHINaTIBHOM caiire [lenmaprameHTa;

Ha EnnHoMm nopraite;

Ha PernonansHoM mopraie.

7. MHOrOQYHKIIMOHAJIbHBII LHEHTP  NPEJOCTaBIICHUS roCyAapCTBEHHBIX
Y MyHULIMIATBHBIX yCuyr (nanee — M®II) obecnieunBaer nHGDOPMUPOBAHUE 3aIBUTEICH
O NOpAIKe NPENOCTaBICHUS rocymapcrBeHHoM ycnyru B ML, o xone BuinonHeHus
3allpOCOB O IIPENOCTaBIECHUN TOCYAAPCTBECHHOM YCIYIH, a TaKX€ II0 MHBIM BOIPOCaM,
CBA3aHHBIM C IIPEIOCTABIEHUEM T'OCYAApCTBEHHON YCIYTH, a TakXKe KOHCYJHTHPOBaHUE
3asABHTENIEH O IOPAAKE NPENOCTaBIEHUS rOCYJapCcTBEHHON ycinyrd B ML,

8. Ha Epunom mnopraie, PermonansHOM mnopTajie, OQUIMAILHOM caifTe
JenaprameHTa pasMeniaercs cieayroinas uHpopManms:

1) ncuepneiBaromuii nepeueHb JOKYMEHTOB, HEOOXOAUMBIX VIS MPENOCTaBICHUS
rocyJapCTBEHHOH YCIIyrH, TpeOOBaHUA K OOPMIICHHIO YKAa3aHHEIX JIOKYMEHTOB, a TaKKe
NCPCYCHb JOKYMEHTOB, KOTODHIE 3asBHTEIbL BIIPABE IPEACTaBUTh IO COOCTBEHHOM
VHHULIAATHUBE;

2) xpyr 3asBHUTENEIH;

3) cpok npenocTaBIeHUs TOCYAaPCTBEHHOM YCIIyTy;

4) pesynpTaThl  TPENOCTABICHWS  TOCYJAPCTBCHHOM  yClayrw,  TOPSAOK
NpEeACTaBIEHUS  JOKYMEHTa,  SBISTIOIIETOCA  pe3yJbTaToM  IPeNOCTaBJICHUA
roCyJapCTBEHHOM yCIyry;

5) pasMep ToCyJapCTBEHHOW IONUIMHBI, B3UMAEMOM 3a IIpexoCTaBlICHHE
rOCYAapCTBEHHOM yCIyTH;

6) UCYEPNIBIBAIONIVI TEepeYeHs OCHOBaHWM JUIS IPUOCTAHOBIECHUSA WM OTKa3a
B PEIOCTABJICHUH I'OCY/IapCTBCHHOM YCIIYTH,



7) o mpaBe 3asgBHTENs Ha JIocylneOHOe (BHeCyaeOHOE) oOKajaoBaHME ACHCTBHMIA
(Oe3neiicTBusg) WM pelleHUM, NPUHATHIX (OCYILECTBISEMBIX) B XOJE IPEIOCTABICHUS
rOCyapCTBEHHOM! YCIIYTH;

8) bopMbl  3asBneHuWt  (YBEIOMIICHHIA, coobmenuii), UCTIONb3yeMbIe
TIpY TIPENOCTABICHUH IOCYAapCTBEHHON yCIyTH;

9) nepeyeHbh HOPMATUBHBIX NPABOBEIX AKTOB, PETYIHPYIONMX INPEAOCTABICHHE
rOCyIapCTBEHHOM! YCIIyTHU

9. Unpopmarns Ha EquHoM mmopraie, PernonansHoM mmopraine, o MOpAKKE U CPOKax
NPENOCTaBJIEHUsS TOCYIApCTBEHHON YCIYyrd Ha OCHOBAHUU CBEACHMWIA, COIepKaluxcs
B noxcucreMe «Peectp rocylapcTBEHHBIX M MYHHIMNAIBHBIX YCIYyr ((QYHKIIHIA)
Henenxoro aBTOHOMHOTO OKpyra» rocyJapCTBEHHOM HMHGOPMAIMOHHOM CHUCTEMBI
Henenxoro aBToHOMHOro okpyra «VHpopMalMOHHAsS CHUCTEMa NO MPEJOCTABICHHUIO
TOCYJApCTBEHHBIX W MYHHMLMIAIBHBIX YCIyr» (namee — PeruoHanpHEBINR peectp),
IPEOCTABIAETCS 3aIBUTEIO GECILIATHO.

10. Joctyn k wuHpopMamMMm O CpoKax H TOpAAKE TIPENOCTABICHUS
TOCYZJapCTBEHHON YCJIyTH OCYINECTBIACTCA 0€3 BBINONHEHHS 3asiBUTEIEM KaKux-Tubo
tpeboBanuii, B TOM uucie 6e3 NCIoNB30BaHus NPOrPaMMHOT0 00ECTICUCHHU, YCTaHOBKa
KOTOPOTO Ha TEXHUYECKHE CPECTBA 3asBUTEINS TPpeOyeT 3aKI0YEHHS JIUIIEH3UOHHOTO WIH
MHOTO  CONNIAlIEHHss ¢  OpaBooOiajgaTeneM — IpOrpaMMHOro  obecredeHws,
NpeAyCMaTpUBAIOIIEro B3MMaHUE IUIATHI, PETUCTPAIIMIO WM aBTOPU3ALUIO 3aSBUTEJIA,
WY NIPEAOCTaBICHUE UM NIEPCOHAIBHBIX JaHHBIX.

11. ina mosmyuenns wHGOpManuu O MPeJOCTaBICHUM TOCYIapCTBEHHON YCIyrH
3aMHTEPECOBAHHEIE JIMLIA BIIpaBe 00paTUTheA B JlenapTaMeHT:

1) mo tenedony;

2) TU4HO;

3) B NIHMCBEMEHHOW (QopMe TMOCPEJCTBOM HAlpaBlIEeHUS OOpalleHHd B aapec
Jemnapramenra;

ITpueM n KOHCynbTHpOBaHHE (JINYHO WIU IO Tea€()OHY) IODKHBI MPOBOAUTHCS
KOPPEKTHO M BHUMATEIBHO [0 OTHOWIEHMIO K 3afBUTENIO. KOHCYNbTHpOBaHUE
JIOIYCKAETCsl B TCUECHUE YCTAHOBJIEHHOIO pa0odyero BpeMeHU. IIpH KOHCYJIBTHPOBaHUH
3adBHUTENIO Ja€TCsA TOYHBIM M MCYEPIIBIBAIOIIMKA OTBET Ha [MOCTABJIEHHBIE BOIPOCHL.

12. Koncynbranuu npeaocTaBisioTcs M0 BOIPOCaM, KacaroIUMC:

1) cioco6oB momauu 3ampoca;

2) JOKyMEHTOB, HEOOXOAUMBIX Ui IPENOCTaBICHUA TOCYJAPCTBCHHOW YCIyry,
KOMILIEKTHOCTH (JI0CTaTOYHOCTE) MPeICTABIIEMEIX JOKYMEHTOB;

3) BpeMeHH IIpHeMa U BBLIaYH JJOKYMEHTOB;

4) MecTa HaxoxneHus JlemapraMeHTa, a Takxke M®IL;

5) nopsaka H CpOKOB NIPEIOCTABICHIS I'OCY1apCTBEHHOM YCIIyIy;

6) nopsjka nocynedroro (BHecyneGHOT0) obxamoBaHus aeiicTBuit (Ge3aeiicTBus)
JO/DKHOCTHBIX JIMIL, W MNPUHMUMAEMBIX WMH pENIeHUH NpH MPEAOCTABICHUH
rOCYAapCTBEHHOM yCIyTH;

7) x0/1a Ipe1OCTaBIEHHS TOCYAAPCTBEHHOM YCIYTH.

13. OTBeTHI Ha BONIPOCH, IEPEYEHD KOTOPBIX YCTAHOBJIEH IIYHKTOM 12 HacTOSLIETO
AJIMMHHUCTPaTUBHOIO periamMeHTa, npH obpallleHuH 3asBUTeNIel 10 JIEKTPOHHOM MmouTe,
HAMPaBJIAIOTCS Ha JIEKTPOHHBIN afpec 3asBUTENA B CPOK, HE MpeBhIIaronmii 2 pabounx
JHEH ¢ MOMEHTA MOCTYIIEHUS 00palleHuU.
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OtBer Ha DMCHMEHHOE OOpallleHHe 3asBHTEIS HANpPaBiIfSeTcd M0 [OYTe
Ha YKa3aHHBI MM ajApec B CpoK, He mpeBsimaromuil 30 qHe#t co qHS perucrpanuu
obpamieHus.

14.B moboe Bpems co OHA mpueMa JOKYMEHTOB JO IOJIYYEHHSA pe3y/IbTaToB
NPENOCTABIECHNS TOCYAApCTBEHHOM YCIyrH 3asBUTENb WMEET IIPAaBO Ha IIOJYYEHHE
CBEICHUI O XOAe IMpPEeNOCTABICHUSA TOCYJapCTBEHHOM YCIYIH 110 MHUCEMEHHOMY
ofpameHuto, TenepoOHy, D3JICKTPOHHOM IOYTe, JUYHO WJIM B JIMYHOM KaOuHeTe
Ha PervoHanpHOM noprane. 3agBUTETIO IPENOCTABIAIOTCS CBEACHUS O TOM, HA KAKOM
3Tarne (B Mponecce Kakoi Mporeayps!) HaXOAUTCA €ro 3asBJICHUE.

Pazgen 11
CTaHAapT npenocTaBjieHUs rocyAapCTBeHHOM yCIyru

HaumeHoBaHHE roCyAapCcTBEeHHOM YCIYTrH

15.TocynapctBeHHass  yciayra  «Boijaua  3ajnaHus U paspelieHus
Ha NIPOBEACHHUE PaboT 10 COXPAaHEHUIO 0OBEKTOB KyJIBTYPHOI'O HACICANSY.

HauMenoBanue opraHa,
NpeEaOCTABIAOLICIO roCyIapCcTBEHHYIO YCIIYIY

16. 'ocynapcTBeHHas ycayra MPEJIOCTaBISIETCS JlenaprameHTOM.
HenocpencTeeHHOE NPENOCTABIEHWE TOCYJAPCTBEHHOM YCIYrM  OCYINECTBIACTCS
Komurerom.

Opransl, o0paumenne B KOTOpPble HEO0X0AUMO
JUISl IPeJOCTABJIEHHSI TOCyIapCTBEHHOMH YCIyra

17. B mpenocTaBieHAM TOCYAAPCTBEHHOH YCIIyTH HE Y4YacCTBYIOT MHEIE OpraHbl
UCTIOHUTEIRHON BIACTH (OpTaHbl MECTHOTO CaMOYTIPaBICHUS, OpraHN3aIyi).

OnncaHue pe3yabTaTa NPeI0CTABICHHA
rocyaapcTBeHHOH ycayru

18. PesynpTaToM NpeocTaBaeHs TOCY IapCTBEHHOM YCIIYTH ABIACTCA:

1) BeIla4a 3a1aHKS Ha NpOBEAEeHHE paboT MO COXPAaHEHUIO 00BEKTa KYJIBTYPHOIO
HaCleus;

2) OTKa3 B BbLIaYe 3aJaHMA Ha IMPOBENCHHE PabOT MO COXpaHEHWI0 OOBeKTa
KYJIBTYPHOI'O HacIeAus;

3) BRllaya paspelmieHus Ha [poBeAcHHE paboT 1O COXpaHEHHI0 OOBEKTa
KYJIETypHOTI'O HaCleUs;

4) OTKa3 B BbIJIa4ye pa3pelICHUs Ha IpoBeleHHE paboT IO COXpaHEHHIO OOBHEKTa
KYJBTYpHOI'O Hacaeaus.

@opma BeIAAUM 3aJaHMs, paspellleHHs Ha IPOBeICHHE padOT MO COXPAHEHUIO
0o0beKTa KyJbTYpHOTO HaclIe[us, BKIIOUYEHHOrO B PEECTp, WJIHM BBIABICHHOTO OOBEKTa
KYJIbTYpPHOTO HacCJIe[Hs, IOPANOK BBIAYM YKAa3aHHBIX JOKYMEHTOB YCTaHaBIMBAIOTCA
¢enepasbHBIM OPraHOM OXpaHbl OOBbEKTOB KyJIBTYPHOI'O HACIEIUA.



JoKyMeHTbI, ABJIAIOIIAECS Pe3yIbTaTAMH MPeA0CTABICHHS
roCyAapCcTBEHHOM yCIyrH

19.1lo 3aBepleHHIO MNpPEeNOCTaBICHUS TOCYAAPCTBEHHONW YCIYTH 3asBHUTENIO
B 3aBUCHUMOCTH OT Pe3yJIbTaTa IPEI0CTaBIECHNS IrOCY1apCTBEHHON YCIYTH BBIIAIOTCS:

1) 3aganue Ha npoBeicHUE paboT IO COXpaHEHHIO 00BEKTa KYJIBTYPHOTO HacIeaus,
BKIFOYEHHOTO B DPEECTp, WIM BEIBICHHOIO OO0BEKTa KyJBTYpHOTO Haclenus,
opopmisercs mo ¢opme cormacHo npwioxkeHuo 1 Ilopsaka Belmaud 3agaHus
Ha MpoBeJeHUe paboT MO COXpaHeHHI0 00BEeKTa KYALTYPHOIO Hacneaus, BKIIOYEHHOTO
B €UHBII rocynapCTBEHHHBIN peecTp OOBEKTOB KyNBTYpHOrO Haciequs (IaMATHUKOB
UCTOPUM M KYJIBTYphl) HaponoB Poccuiickoii ®enepaiinyl, UM BHISIBICHHOIO O0BEKTa
KyJIBTYpHOrO Hacilequs, YTBEPXKICHHOMY IIpUKa3oM MUHHUCTEPCTBA  KYJIBTYPHI
Poccuiickoit @enepanyu ot 08 mons 2016 roga Ne 1278 (najiee COOTBETCTBEHHO —
3aganue, [lopsaaok BblAauu 3ajaHus Ha NpoBedeHHEe paboT MO COXpaHEHMIO OOBEeKTa
KyJITYPHOTO Hac/Ie s );

2) paspelieHNe Ha MpoBeJeHHE paboT IO COXPAHEHUIO OOBEKTa KYJIBTYPHOTrO
Hacjeaus, BKJIIOUEHHOIO B €MHBIA TOCYAapCTBEHHBIN peecTp O0OLEKTOB KyJIBTYPHOrO
Hacienaus (NAMATHUKOB WCTOPHM W KYyJIbTYpH) HaponoB Poccuiickoit deneparum,
WIN BBIABJIEHHOTO 00BEKTa KyJIBTYPHOTO Haciequs odopmisercs mo (opMe COIIacHO
npuiioxxenno 1 ITopsaaxa BeJauM pa3spelICHUS Ha MPOBEACHHE paboT M0 COXPAHEHHIO
0o0beKkTa KyJIBTYPHOIO HACJIEIHUS, BKIIOYEHHOI'O B €IUHBIN TOCYJapCTBEHHBIA peecTp
00BEKTOB KYJIBTYpPHOTO Hacnenus (IaMSTHUKOB HCTOPUHM M KYJIbTYphl) HapoAOB
Poccuiickoit ®epepanuy, wWid BBIABICHHOTO 00BEKTa KyJIbTYPHOIO HacClelns,
YTBEpXKIEHHBIM TpuKa3oM MuHuctepctBa KynbsTypsl Poccuiickor  ®enepanyum
or 21 okTabps 2015 roga Ne 2625 (manee COOTBETCTBEHHO — paspemieHuce, Ilopsanox
BBIJJAYN pa3pellIcHus Ha MPOBEJCHUE 110 COXPAHEHHIO 00BEKTa KyJIETYPHOIO HACIIEIUS );

3) yBenomiieHue 00 oOTkae B Bhjaue 3agaHus 10  ¢GopMe  COrIacHo
Ilpunoxxenuro 1 k HacToAIEMY AIMUHUCTPATUBHOMY perVIaMEHTY (Jajee — yBEIOMIICHHE
00 oTKa3e B BblIaue 3aJaHMs);

4) yBenomieHue 00 OTKase B BBIAAYE paspelieHUs 10 (opMe COracHo
ITpunoxenuro 2 k HacToseMy AMUHUCTPAaTUBHOMY PErNIaMEHTY (Jlajiee — yBEAOMIICHHE
00 OTKaze B BbIIau€ pa3peuieHus ).

Cpoxk npenocTaBijieHUsI FTOCYAapCTBEHHOH yCIyra

20. Cpok mnpenocTaBIeHHUs TOCYJapCTBEHHOW YCIYrM cocTaBisgeT He Oonee
30 kaneHIapHBIX AHE.

CpoOK peOCTaBIEHNS YCIYTH UCYUCISETCSA CO AHS ITOAAYX 3aIBUTEIIEM 3asBICHUS
U HEOOXOAMMBIX  JIOKyMEHTOB  HelocpeactBeHHO B Jlemaprament, M®I],
nub0 HanpaBlIEHHUE C UCIOJIB30BaHNEM PeroHaIpHOrO nopraia.

B cayyac HampaBieHHs ~ 3afBICHHA U JOKYMEHTOB, HEOOXOAMMBIX
JUIS TIPETOCTaBIICHUS TOCYNAapCTBEHHOM YCIIYIH, 3aKa3HBIM IIOYTOBHIM OTIIPaBICHUEM
C YBEIOMIECHHEM O BpYYEHHMH, CpPOK IIPEIOCTaBIICHUS TOCYAapCTBEHHOI YyCiIyru
HUCYHCIACTCS CO AHA MOCTYIUICHUA TaHHBIX TOKYMEHTORB B JlenapTaMeHr.

Cpoxk BbIzaun (HAaNpaBJeHUs) JOKYMEHTOB,
ABJISIOIIHXCH Pe3yabTATOM NPEA0CTABICHHNS
rocyaapcTBEHHOH YCIYIH



21. JIoKkyMeHT, SBIIOLIMICS pe3yJbTaTOM IIPEIOCTABICHAS TOCYIapCTBEHHOM
ycIyry, B TedeHue 1 paGouero OHs co AHS ero oQOpMJICHHUS HANpaBIAEeTCS 3aSBUTEIIO
B JIMYHEIHA KaOUHET HAa PernoHaNbHBIN MOPTA.

Ilo KenaHMIO 3asBUTENA NOKYMEHT, ABIAIOMMICS PEe3yNbTaTOM MPEAOCTABICHUS
TOCYAapCTBEHHOM YCIyrd, B TeyeHHe 3 paboyux JHEH co AHA ero 0QOopMICHUS, MOXET
OBITH BPYYEH: '

1) Ha OymaxxHOM HocuTene HemocpeJCcTBEHHO B Jlemapramente. B ciydae
HEBO3MOXKHOCTH BpYYeHHS JoKyMeHTa B JlemapTaMeHTe, B YCTaHOBJICHHBIM CpOK
OTBETCTBEHHBIH HCIIOJHUTENb HAIpPAaBIAET JOKYMEHT 3asBHUTENI0 3aKa3HBHIM TOYTOBBIM
OTIIPaBICHUEM;

2) Ha 6yMaxcHOM Hocutese B ML,

3)Ha OyMaXHOM HOCHUTEJNIE, IOATBEPXKAAIOUIEM COACPKAHHE JIIEKTPOHHOTO
JIOKyMeHTa, HanpaBjieHHOro Jlenapramentom B MOIL].

IlepevyeHs HOPMATHBHBIX IPABOBLIX AKTOB,
PeryJHpyoInX OTHOIIEHHS, BOSHUKAIOLIHE B CBS3H
¢ npeJocTaBJieHHEM rOCy1apCTBEHHOMH yCIyru

22. IlepeyeHr HOPMATHUBHEIX IPABOBEIX aKTOB, PETYIUPYIOIIUX IPEAOCTABICHHE
roCyJapCTBEHHOH yCIIyTH (C yKa3aHHEM WX PEKBHU3UTOB U MCTOUYHHUKOB OGUIIHAIBHOTO
omyOnuKOBaHMsA), pasMelaeTcsi Ha odunuaasHoM caiite [lemaprameHnra ceTH
«HHTepHeT», B PernonansHOM peectpe, Ha EqunoM nopraine u PernoHansHOM nopraie.

HcyepnbiBaouuii nepeyeHb J0KYMEHTOB,
He00X0AMMBIX /ISl HPeI0CTABJIEHHS rocy1apCTBEHHOM
YCJIYTH H YCJIYT, KOTOpbIE ABJSIOTCH HE00X0ANMbIMHU
H 0083aTE/IbHBIMH JJISl IPEJ0CTABJICHUS
roCyAapcTBeHHO#H YCIIyrd, NOAJIexamux
NpeAcTABJIEHUIO 3aBUTEIEM

23. Jlnd nony4deHys 3aJaHus 3aABUTEIb HanpaBiseT B JlemapraMent:

1) 3adBiIeHME O BBIIAYe 3aJaHUA 110 (HOpPME COINIACHO MPWIOKEHMIO 2 K [Topanky
BblJaX 3aJlaHUS HA NPOBCACHUE pa60T I10 COXPAHCHUIO o0BeKTa KYJILTYPHOI'O HaCJICANUA,
INOJJINMHHHUK, B 1 IK3CMILTAPC,

2) AOKYMCHT, IIOZITBCp)KI[aIOIIII/Iﬁ IMIOJTHOMOYHNA JIUId, NMOJIMHUCABIICTO 3aABJICHUC
0 BLIAA4YC 3amdaHnd, KOIINA MOJOKYMCHTA4, IMMOATBCPXIAAIOWICIO IIpaBoO COOCTBEHHOCTH
Wiy BJIaaCHUA.

24. Iy nony4yeHus pa3peliCHUs 3asBUTENb HANpaBIseT B JlenmapTaMeHT:

l) B Cirydac IPOBCACHHUA HAYYHO-HUCCICHAOBATCIBCKUX H HU3BICKATCIIBCKHUX pa60T
Ha 00BEKTE KyJIBbTYPHOT'O Haceaus:

3asBIIEHNE O BhIaue pazpemeHus no gopme cornacHo npuiokenuio 2 K [Topaaky
BBIJAYH PA3pCIICHUA HAa MPOBCACHUEC 110 COXPaHCHUID o0BeKTa KYJIBTYPHOTO HaCjIC oAU,

KONKA JOroBOpa Ha pa3pabOTKy IPOEKTHOH JOKYMEHTAlMM II0 COXPaHEHHIO
o0bekTa KyJAbTYpHOI'O HacChACAWsd, MOpoliuvrasgs ¢ IIPOHYMCpPOBaHHAA, 3aBCpCHHasA
B YCTaHOBJICHHOM NOPSAKE, B 1 3K3eMILLAPE;

cxeMbl (rpaduyeckuii 1uiaH), u3o0paxarollMe MeCTa IPOBEICHUS HATypHBIX
UCCeI0BaHUN B BUE MIYPGDOB U 30HNaXKEH, MTOMTMHHNK, B 1 sK3eMIuIsipe;
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2) B cinyvae mpoBeieHUs paboT Ha 00BeKTe KYJILTYPHOIO HACTEIus, CBI3aHHEIX
C COXpaHEHHEM MCTOPHKO-KYJIbTYpPHOH LIEHHOCTH OO0BEKTa KyJIbTYpHOTO HACIEHHUA,
NpeayCMATPUBAIOIINX PECTaBPALIMIO OOBEKTa KyJIBTYPHOTO HaCleAus, NPUCTIocoOIeHre
00BeKTa KyJIbTYPHOTO HACIeIUs I COBPEMEHHOTO HCIIOIh30BAHMS, IPHUIAratOTCs

3asABJIEHUE O Bhlaue paspelieHus no popme cormacHo npuwioxeHuro 3 k [Topsaky
BBIIAYU Pa3peIICcHUs HA [POBEAEHUE IO COXPAHEHUIO OOBEKTa KyJIBTYPHOTO HACIIENUS,
NOUTMHHUK, B 1 9K3eMILIApE;

KOMNWH TUTYJIBHBIX JIUCTOB NMPOCKTHOW JNOKYMEHTAIMK HO COXPaHCHUIO OOBEKTa
KyJIETYpHOr'O HacjaeIus, IIPOIIUTEHIE U IPOHYMEPOBAaHHEIE, 3aBEPEHHBIC B YCTAHOBIEHHOM
MOPAJKE, CO IUTAMIIOM O €€ COIJIacOBaHMM, B 1 3k3eMIuiipe (HE NpeacTaBisIOTCA,
€CIIM 3asgBUTENH SBIAETCA CyONOAPSIYMKOM M paHee NaHHas IOKyMeHTauus Obuia
IPEACTaBIIEHA TCHIIOAPAIIUKOM);

KOIMsI JOroBOpa Ha IIPOBEJICHHE aBTOPCKOro Hanq3opa M (WiM) KOmuWs NprKasa
0 Ha3sHaYeHWM OTBETCTBCHHOTrO JHIIAa 32 IPOBEAECHUE aBTOPCKOro Haj3opa (Ipolnuras,
NpOHYMEpPOBaHHAs, 3aBEpeHHAss B YCTAaHOBJIEHHOM IOpsAAKe, B 1 23K3eMIUIApe)
(HE TIPENCTABIAIOTCS, €CIM 3asABUTEND ABISAETCA CyONOAPATYMKOM U paHee YKa3aHHEIC
JOKYMEHTH! OBUTH HPECTaBIIEHEl TEHITOIPSTIHKOM);

KOMMsA JOTrOBOpa Ha MPOBEJCHUE TEXHUYECKOTO Han30pa ¥ (WIK) KON MpHKasa
0 Ha3HAYCHUM OTBETCTBEHHOIO JIMIIA 38 MIPOBENECHHE TEXHHIECKOTO Hal30pa (mpouvras,
NpOHYMEPOBaHHAs, 3aBEPEHHas B YCTAaHOBIEHHOM MOpsAAKe, B 1 53K3eMIUIApe)
(He NPEeACTABIAIOTCH, €CIH 3aABUTENIb ABIACTCA CyONMOAPAIYMKOM M paHee yKa3aHHEIC
JOKYMEHTHI OBbUIH [TpEeICTaBIEHBI T'€HITOAPIIINKOM);

KOMNMS NpHKaza O HA3HAYCHWM OTBETCTBEHHOTO JIMIIA 3a IPOBEACHME HAYYHOTO
PYKOBOZCTBA, 3aBEPEHHAsA B YCTAHOBJICHHOM IOPAJIKE, B 1 3K3eMILIApE;

KOMHsA JOrOBOpa TOApAAAa HA BHIIIOJIHEHHE paboT 10 COXPaHEHUIO OOBEKTA
KyJBTYpHOTO HAacjJeIus CO BCEMH H3MEHCHHSAMH M JOIOIHEHWSIMH, IPHIOKECHUAMH,
CYIIECTBYIOIMMHM Ha MOMEHT [I0Jauyd 3asABJIEHHMS, MpOIIUTas, NPOHYMEpOBaHHAS,
3aBepeHHasd, B 1 3x3eMmusape (IpU HaNUIUK ),

JOKYMEHTHI B COOTBETCTBUY C ab3a1ieM TpeThUM ITyHKTa 6 cTaTeu 45 denepansHOro
3akoHa oT 25 wmroHA 2002 roma Ne 73-®3 «OG6 obbekrax KyJIbTYpHOTO Haciexus
(maMATHUKax HCTOpHUM M KYNbTYphl) HapofoB Poccmiickoit ®enmeparmm» (naree —
denepanpnslii 3akoH oT 25 uroHs 2002 roga Ne 73-®3), noATBEep)KAAIONIUE ATTECTALHIO
ndn B oOnacTH coxpaHeHuss OOBEKTOB KYJNBTYpHOTO Hacuenus (3a WCKIIOUeHHeM
cracaTeiIbHBIX apXCOJIOTHUYCCKHUX ITOJICBBIX pa60T), OCYIMCCTBIAIOIINX aBTopCKI/Iﬁ Haaz3op
¥ HaydYHOE DPYKOBOJCTBO, B cCllyyae MNpoBelcHHS paboT MO pecraBpanuu oOBeKTa
KyJBTYPHOTO Hacsie[us (IIPEeAOCTABISIOTCS MO XKeJaHHIO 3asBUTEN);

JOKYMEHTEI B COOTBETCTBUY C ab3alieM TpeThUM ITyHKTa 6 craTeu 45 enepanbHOro
3aKkoHa oT 25 mroHA 2002 ropa Ne 73-®3, moaTBepKAAIONINE ATTECTALIMIO JUIT B 00NacTn
COXpaHEHHS OOBEKTOB KyJNbTYPHOIO Hacieaus (3a HCKIIOYEHHEM CHacaTelbHBIX
apXcOJIOTMYECKUX  MOJNEBBIX  palOT), OCYLIECTBISIONIMX  IpOBEJACHHE  pabot
N0 pecTaBpalil OOBEKTa KyJBTYpHOrO HacieAus (MPedOCTABIAIOTCS IO JKEIaHHIO
3aABUTEIA); ‘

3)B ciydae TMpOBEACHHA KOHCepBaMM OOBEKTa KYyNBTYPHOTO HAcIeIus,
B TOM YHUCJIE KOMIUIEKCA NPOTUBOABapUHHBIX paboT Mo 3amure 00beKTa KyJIbTypHOTO
Hacjenus, KOTOPOMY YrpokaeT OBICTpO€ pa3pylieHHe, IPOBOAUMBIX B IENAX
NPEAOTBPAIICHUA yXyJIIEHUS] COCTOSHUA 00bEKTa KyJIFTYpHOI0 Hacaeaus 6e3 n3MEHEH M
JOUIE/IIIETO A0 HACTOAIIEIO BPEeMEHH OO0JHMKa YKa3aHHOTO OOBEKTa KYJIBTYPHOTO



Hacjaenusd 4 0Oe3 H3MEHEHMS IMpeaMeTa OXpaHBl OOBEKTa KYJILTYPHOTO HacJemud,
MPENCTaBIAIOTCS:

3asBJICHHME O BBIJaue paspelieHus o Gpopme cornacHo npuioxkernro 4 k [lopsanky
BBIJIAYU pa3pelleHNs Ha MPOBEACHHUE 10 COXPAHECHUIO 00BEKTa KYJIbTYPHOTO HaC/ICAus,
MOJUIMHHUK, B 1 9K3eMIUIpe;

KOIMUS JOTOBOpA Ha MpPOBENEHHE aBTOPCKOTO Hax3opa W (WiM) Kommus NpHKasa
0 Ha3HaY€HWM OTBETCTBEHHOTO JIMIIA 3a IPOBEJEHUE ABTOPCKOrO Han3opa (IpoluuTas,
IPOHYMEPOBaHHAs, 3aBEpeHHas B YCTAaHOBJICHHOM TOpSJKe, B 1 93K3eMIUIspe)
(He MpeACTaBIAIOTCS, €CIIH 3aSBUTENb ABIACTCS CyOHMOAPSINUMKOM U paHee yKa3aHHBIC
JOKYMEHTBI OBLIH NIPEACTABIIEHBI TCHIIOAPSIIUYUKOM);

KOMUS OrOBOpa Ha MPOBEJCHHE TEXHUUECKOro HaA30pa U (WIN) Komus NpHKasza
0 HAa3HAYEHUH OTBETCTBEHHOIO JIMIIA 3a MPOBEICHNE TEXHUYECKOT O Haa3opa (IpoluuTas,
IIPOHYMEPOBaHHAs, 3aBepeHHas B YCTAHOBICHHOM NOpAAKEe, B 1 53K3eMIUIspe)
(HE TPEACTABIAIOTCS, €CNIM 3aABUTEINh ABISAETCA CYONOAPAMYMKOM U paHee YKa3aHHEIE
JOKYMEHTHI ObUIN MPECTABIICHEI TEHITOAPSIIIUKOM);

KOIIMA IIpHUKa3za O Ha3sHAYEHWM OTBETCTBEHHOIO JIMIA 3a IIPOBEIECHUE HAYYHOTO
PYKOBOJCTBA, 3aBEPEHHAs B YCTAHOBJICHHOM IIOpsJKe, B 1 3K3eMmispe;

KOIUSA JOroBopa NOJpsAa Ha BBIMOJIHEHHE pabOT IO COXpPaHEHUI0 O0BEKTa
KyJl1bTYPHOTO HACIEAMS CO BCEMM W3MEHEHUSIMH W JOIOJIHEHUSAMH, INPUWIOKCHUSIMH,
CyHIECTBYIOIIUMM Ha MOMEHT [OJa4Yd 3asBICHHUSA, IPOIINTas, MNPOHYMEPOBaHHasi,
3aBepeHHad, B 1 dK3eMIuape (IIpU HATNYAN);

IIpOEKTHAas JOKyMeHTalus (pabouast JOKyMEHTALMs ) IO IPOBEIECHUIO KOHCEPBAINH
U (WIKM) NPOTHBOABAPUIHBEIX paboT Ha OOBEKTe KYJIBTYPHOTO HACIEAMsA, ITONUCAHHAS
YIOJIHOMOYEHHBIMH JIUMIAMH, MOMJIMHHUK, B 1 3K3eMruispe (HE NpenoCTaBIsETCH,
€CIIA 3asfBHUTENb SBIAETCA CyONOApSAYMKOM U paHee yKa3aHHas HOKyMeHTauus Oblia
IIPEJICTaBIIEHA FEeHIIOAPSIAYUKOM);

JIOKyMEHTHI B COOTBETCTBUY € ab3alleM TpeThUM MyHKTa 6 crateu 45 denepanibHOro
3akoHa ot 25 mroHs 2002 roxa Ne 73-03, noaTBepKAaIOLMEe aTTECTALIUIO JIUI B 00acTi
COXpaHEHHs OOBEKTOB KyNbTYPHOrO Hacienus (32 HCKIIOYEHHEM CHAacaTeIbHBIX
apXeOoJIOTHYECKUX IIOJIEBBIX paboT), OCYIIECTBIAIOIIUX aBTOPCKUH HAJI30p U HAYYIHOE
PYKOBOACTBO, B CiIyyae INpoBeleHUs paboT MO KOHCepBaUUU OOBEKTa KyJIBTYPHOI'O
Hacieaus (IpeOCTaBIAI0TCS 10 KEIAHUIO 3aIBUTENS);

JOKYMEHTBI B COOTBETCTBHMHM C a03aLieM TPEThUM IIyHKTa 6 cTaThul 45 DegepaibHoro
3akoHa oT 25 uroHa 2002 roga Ne 73-®3, nmoaTBepkaarONIME aTTECTALMIO JIMI B 00J1acTH
COXpaHEHUs OOBEKTOB KyJAbTYPHOrO Hacieausd (3a HCKIIOYEHNEM CacaTeIbHBIX
apXeoIOrMYECKUX  IONIEBHIX  paboT), OCYIIECTBISIIOIIMX  IPOBeeHHE  paboT
10 KOHCEpBallUM OOBEKTa KYyJbTYPHOrO Hacieaus (MPEeNOCTaBIAIOTCA IO JKEIaHHIO
3asABUTEINA);

4) B cayyace mpoBefeHHs paboT, CBA3AHHBIX C PEMOHTOM O0BEKTa KYJIBTYPHOTO
HacjleAus, IPOBOAMMEBIX B LEIAX HOJAEPXKAHUA B DKCIUIYaTAlUOHHOM COCTOSHUU
NaMATHHKA 0€3 U3MEHEHHA €TI0 0COOEHHOCTEH, COCTABISIONIINX MPEIMET OXPAHBI:

3asBJICHHE O BBIIA4Y€ pa3penieHus 1o GpopMme cornacHo nmpuiioxkeHuro 5 K Iopsaky
BBIJIaYM Pa3pelICHUs] Ha MPOBEACHUE 110 COXPAaHEHUIO OOBEKTa KYJIbTYPHOTO Hacienus,
MIOAJIUHHUK, B | 3K3eMIuIspe;

KOIMs JOroBopa Ha IpOBEJEHHE aBTOPCKOro Haja3opa W (WIHM) KOMUS IpHKasa
O Ha3HAYECHHMH OTBETCTBEHHOIO JIMIA 3a NPOBEJCHHE aBTOPCKOIrO Haja3opa (MpommTas,
NPOHYMEPOBaHHAA, 3aBCPEHHad B YCTAHOBJICHHOM IIOpAJKE, B 1 3K3EMILLAPE)
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(He MPEICTaBIAIOTCS, €CU 3aABUTENH SBIAETCA CYONOAPANYMKOM ¥ paHee YKa3aHHBIE
JOKYMEHTBI ObUIM HPEACTABIECHBI TCHITOPITIUKOM);

KOIMHKA IMPHKa3a O HA3HAYCHUW OTBETCTBEHHOIO JIMIA 3a IIPOBE/ICHHE HAYYHOrO
PYKOBOJICTBA, 3aBEPEHHAs B YCTAaHOBJIEHHOM IOPAIKE, B 1 oK3eMIUIIpE;

KOIIMA [I0roBOpa NOApPAJA Ha BBINIONHEHWE paboT MO COXpaHEHWIO OOBeKTa
KyJbTYPHOTO HAcjeAus CO BCEMM W3MEHEHMSMH M JIONOJHEHUAMH, IPUIOKECHUIMH,
CYIIECTBYIOIIMMHA HAa MOMEHT MOAAYM 3asfBICHUA, NPOIIUTAs, [POHYMEpPOBAHHAs,
3aBepeHHasd, B | sk3eMIuIspe (IpH HATHYHH);

IIPOEKTHAS TOKyMeHTanus (paGouas) nubo paboume yepTexy Ha NPOBEACHUE
JIOKAIBEHBIX PEMOHTHBIX paboT ¢ BEAOMOCTBIO 00BEMOB TakuX paboT, corylacoBaHHas
C 3aKa3uWKOM, TOUIMHHUK, B | skzeMiuigpe (He NMPEJOCTABIAETCS, €CHM 3asBUTENb
ABJIACTCA CyONmOApsANYMKOM M paHee yKa3aHHasd JOKyMeHTauus Oblia TNpeacTaBicHa
TeHITOAPS/TIUKOM ).

25. 3agBiieHue 3aMOMHACTCA Ha rOCyIapCTBEHHOM s3bke Poccuiickoit deneparnuu
(pycckoM S3BIKE) U ITOMUCHIBAETCS IUYHO 3aABUTENIEM (€T0 MPEACTABUTENICM).

26. B cmyuae, ecnu ¢ 3adBlIeHMEM, YKa3aHHBIM B IyHKTaxX 23, 24 HaCTOSAIIETO
AIMMHUCTPaTUBHOTO periaMeHTa, o0pamaercs MpeacTaBUTENb IPaKIaHUHA, TOMUAMO
JOKyMEHTOB, YKa3aHHBIX B 3TOM ITYHKT€, OH IIPEICTaBIAET JOKYMEHTHI, yJOCTOBEPSIONIHE
€ro JIMYHOCTh M IIOJHOMOYHSA, 8 TaKXKe COIJIaCHE TIPaXKIaHWHA, WICHOB €ro CEMbBHU
(mpy HeoGxoMMOCTH) Ha 00pabOTKY CBOMX IEPCOHATBHBIX JaHHEBIX.

HcuepnbiBaoniuii nepeyeHb J0KyMEHTOB,
HEO0XOIMMBIX /IJIf MPEIOCTABICHUS FOCYIaPCTBEHHOI
YCJIYrd, KOTOpPble HAXOASITCS B PACTIOPAXKEHHH
rocyJapcTBeHHBIX OPraHOB, OPraHOB MECTHOI'0
CaMOYNPpPaBJIeHHS] H HHBIX OPraHOB, YYaCTBYIOIIHX
B IIPEA0CTABJIEHHH IOCYJaPCTBEHHOM YCIIyTH,
KOTOPpbIE 3asIBHTE/Ib BIIPaBe MPEACTABHTH

27. Ilpn npenocTaBlIeHUH rOCYAapCTBEHHON YCIYrd 3asBUTENb HE IIPEACTABISLET
JOKYMEHTBI (CBEICHHMSA), HaXOJJAIIMECTs B PacHOpsKEHMH MUHUCTEPCTBA KYIBTYPHI
Poccutickoit @enepanuu: JULIEH3NUIO HA OCYIIECTBICHHE AEATCIBHOCTH M0 COXPAaHEHUIO
00BbeKTa KyJBTYPHOI'O HAcjaeIus, HAaXO[IIYIOCd B pacHopsHKeHUHM MuHucTepcTBa
KyneTyphl Poccuiickoit @enepamnuu (nanee - Jlnnensus).

3asiBUTENb BOPABE NIPEACTABUTH JIUIICH3MIO 10 COOCTBEHHO! MHUIIUATHBE.

B cinyyae Henpencrasnenus 3agBureiieM JIMIEH3UN 110 COOCTBEHHON HHUIINATHRE
JlemapTaMeHT IOMy4aeT CBEJCHHS O JAaHHOM JOKYMEHTE€ IIOCPEICTBOM CHCTEMEI
MEXBEJOMCTBEHHOI0 3JIEKTPOHHOI'O B3aMMOJCUCTBUS € MUHHCTEPCTBOM KYJIBTYPHI
Poccuiickoit ®enepaunu.

Hemnpencrasnenue 3agsureneM JInneH3nu He ABIAETCA OCHOBAHMEM U OTKa3a
B IIPEIOCTABIEHUY 3aABUTEIIO TOCYJapCTBEHHON YCIIYTH.

3anpemaercs Tpe6oBaTh OT 3aABUTEIA:

1) npeacraBineHus JOKyMEHTOB M MHGOpMALMM MM OCYIIECTBJICHUS JeHCTBUI,
NIPEeNCTaBJICHUE HIM OCYUIECTBIICHUE KOTOPBIX HE IIPEAYCMOTPEHO HOPMAaTHBHBIMHU
IPaBOBEIMH  aKTaM{, pPETYJIHPYIOINUMH  OTHOLIEHWS, BO3HUKAIOIIME B  CBS3U
C MPENOCTaBIEHUEM IOCYJapCTBEHHOM YCIIyrH;

2) npeAcTaBIcHHA JOKyMEHTOB M HMH(pOpMalMH, KOTOPbIE B COOTBETCTBHUH
C HOPMAaTHBHBIMH IIPaBOBEIMH akTaMu Poccuiickoid @enepanuu, HOPMATUBHBIMHU
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NPAaBOBBLIMH aKTaMU CyOBeKTOB Poccuiickoit Denepaiiuy U MyHUIUTATBHEIMHA TPAaBOBEIMU
aKTaMH HaXoAATCAd B DPACIOPSDKEHHM OpraHa, IpeJOCTaBISIONIETO TOCYyAapCTBEHHYIO
YCIOYry, HHBIX TIOCYJapCTBEHHBIX OpraHOB, OpraHOB MECTHOTO CaMOYNpaBjeHHS
¥ (W) INOABENOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaM WIM OpraHaM MECTHOrO
CaMOYIpaBJCHHUA OpPraHW3alM{, y4acTBYIOILUX B IPEAOCTABICHHUU TrOCYJapCTBEHHBIX
YCIIYT, 32 UCKIXOYEHHEM IOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctateu 7 DenepasbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranm3auuu mpeaocTaBIeHUs FOCYAaPCTBEHHBIX
U MyHUUUIIAIBHBIX yCIyr» (fanee — @enepanbHenif 3akoH Ne 210-03);

3) npencraBieHHs JIOKYMEHTOB " HH(pOpMaIVH, OTCYTCTBHE
¥ (MIM) HENOCTOBEPHOCTh KOTOPHIX HE YKa3hIBAIUCH NMPU IEPBOHAYATIHHOM OTKa3e
B IIpYeMe JIOKyMEHTOB, HEOOXOAUMBIX IJIS MPENOCTABICHUS FOCYNApCTBEHHON yCIyTH,
nubo0 B NPENOCTAaBIEHHMHM TIOCYJapCTBEHHOM YCIYIH, 3a HCKIIOYEHHEM ClIyJacs,
IIPEyCMOTPEHHBIX ITyHKTOM 4 yactu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-03.

[Ipp mnpenocTaBieHMHM TOCYJAPCTBEHHOW YCIyrM B JIEKTPOHHOM ¢opme
¢ ucrnosp3oBanueM Ennnoro noprana, PernoHansHoro noprana sanpenieHo:

1) oTKa3sIBaTh B IpHeMe 3asABIE€HHA M HHBIX JOKYMEHTOB, HEOOXOJMMBIX
IUIS TIPEIOCTABIICHUS MOCYAAPCTBEHHOMN YCIYTrH, B CIIyyae €Ciid 3asBI€HHE U JJOKYMEHTEHI,
HEOOXOMMMEIE Ui TIPENOCTaBICHU TOCYAapCTBEHHOMN YCIIyTH, TOJaHbl B COOTBETCTBUU
¢ wuHpopMamuel# O Cpokax W TOpAAKE MPENOCTaBIEHHUS TOCYJapCTBEHHOM
(MyHununaneHoi) yciayry, onyOnukoBanHod Ha Epunom mnoprane PeruonansHom
nopraie, opuIIaIbHOM caiire;

2) OTKa3BIBaTh B IIPEAOCTABICHHH F'OCYAAPCTBEHHON YCITYTH B CITy4ae, €CIH 3a1poc
U JOKYMEHTHI, HCOOXOAUMEIEC IS MPEIOCTaBJIEHUS FOCYAAPCTBEHHOM YCIIYrd, MOJAaHBI
B COOTBETCTBUU ¢ HHGOpMaMeH O CPOKax ¥ MOPAAKE PEAOCTABICHUS FOCYAapCTBEHHOM
yciyry, onmyOnaukoBaHHOH Ha EnunoM moprane PernoHansHOM nopTaie, oQUIMaIbHOM
caire;

3) TpeboBaTh OT 3asBUTENS COBEPLICHUS WHBIX JEHCTBUIL, KpoME HPOXOXAECHUS
UIeHTUUKAUN U ayTeHTHHKALWH B COOTBETCTBUH C HOPMATHUBHBIMH IIPaBOBBIMH
aktamy Poccuiickoit ®denepanuy, ykazaHus LETU NpueMa, a TaKXKe MPEJOCTaBICHHUS
CBe/IcHUH, HEOOXOAMMBIX JJIs pacdera JUIMTEILHOCTH BPEMEHHOIO MHTEpBAJIa, KOTOPBIiA
Heo0xoAuMocTH 3a0pOHUPOBATH JUTS ITpHUEMa,

4) Tpe6oBaTh OT 3asABUTENA IPENOCTABICHUA HOKYMEHTOB, MOATBEPKIAROIIMX
BHECEHHE 3aBUTEJIEM INIATHI 33 IIPEOCTABICHUE TOCYJAPCTBEHHON YCIIyTH.

HcuepnbiBaronuii nepeyeHb OCHOBaHHH ISl 0TKa3a
B IpHeMe JOKYMEHTOB, HeOGX0AHMbIX

AJIA MpeaoCTaBJICHAA rocynapcn;emmﬁ YCIOYTH

28.OcHoBaHUA a1 oOTKa3a B IIpUueMe  JOKYMEHTOB, HE00XOIUMBIX
IUIA TIPEOCTaBICHU TOCyJapCTBEHHO yCIyru, He IPeayCMOTPEHBI.

HcuepnrpiBaomuii nepeyeHb 0CHOBaHHH
JJIs1 TPHOCTAHOBJICHHS rocyJapCcTBEHHOH YCJIyrH

29. OcHOBaHUIA s MIPUOCTAHOBJICHUS roCyJIapCTBEHHOMU YCIIYTH
HE IPeyCMOTPEHO.

HcuepnbiBaouminii nepeveHb 0CHOBAHMIA
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IJISl 0TKA3a B MPEAOCTABJIEHHH rocyIapCTBEHHOM YCIyrd

30. OcHOBaHUsIMH JUIS IPUHSATHS penieHus 06 OTKa3e B BEIIaUe 3a1aHUs SBISIOTCS:

1) yka3aHHple B 3adBleHHM pabOTEI HE COOTBETCTBYIOT TPeGOBaHUIM
3aKOHOAATENLCTBA Poccniickol Denepanvi ¥ NMPaBoOBLIX akKTOB HEHEIKOr0 aBTOHOMHOIO
OKpyra B 001acTH COXpaHEHHs 00BEKTOB KYIBTYPHOrO HACJEIus, a TaKKe TpeOOBaHUAM
OXPaHHOro 0043aTenbCcTBa COOCTBEHHHMKA WIM MHOTO 3aKOHHOTO Bajienblia 00BheKTa
KyJBTYpHOTO HACJEANs], BKIIOYEHHOTO0 B €JMHBIA rOCyJapCTBEHHEIN peecTp 00OBEKTOB
KyJIBTYpHOTO Hacinenus (NMaMATHUKOB MCTOPUU W KYJNBTYpHI) HapomoB Poccuiickoii
®enepauuy;

2) 3agBJICHHE O BBLAAYE 3aaHNs OANUCAHO HEYTIOMHOMOYEHHBIM JIUIIOM;

3) He mpejcTaBieHbl JOKYMEHTEI, YKa3aHHBIC B IOAMYHKTe 2 myHKTa 6 ITopsaka
BBIJIAYM 3aJlaHKs Ha IPOBEIEHHE paboT 110 COXpaHEeHMI0 00BEKTa KyJIHTYPHOTO HaClIeAUs.

31. OcHOBaHUSAMM U1 NPUHATHS peLIeHHs o0 OTKase B BbIOAYe pa3peuIcHHS
SIBJIAIOTCA:

1) oTcyTCTBUE Yy 3asBUTENS B JMIICH3NYM Ha MPABO OCYHICCTBICHUS ACATEIHHOCTH
10 COXPaHEHUIO OOBEKTOB KYJIBTYPHOrO Hacleusl BUIOB paboT, yKa3aHHBIX B 3asBJIeHHH
O BEIIaYe paspelIcHs;

2) mIpeKpalieHie WIM [PUOCTAHOBJICHHUE JACUCTBUS OJHOTO WM HECKOJIBKUX
JOKYMEHTOB, CIIy KaIlliX OCHOBAHUEM I NPEIOCTABICHUs pPa3pelICHHS;

3) HECOOTBETCTBHE IPEICTABIEHHBIX NOKYMEHTOB IyHKTaM 5.3 u 5.4 Ilopsnaka
BBIIaYyl PAa3peIICHMs Ha MPOBEACHUE 110 COXPAaHEHHUIO 00BEKTa KyJILTYPHOI'O HacleXus,
crareii 5.1, 36, 40, 41, 42, 45, 47.2, 47.3 ®enepanbHOro 3akoHa ot 25.06.2002 Ne 73-D3,;

4) HECOOTBETCTBHE BHUAOB paboT, yKa3aHHBIX B 3ajdBJICHUH O BbIA4YE pa3peIlCHHUs,
paHee COrJIaCOBaHHOMN MPOEKTHOM JOKYMEHTALUH 110 COXPAHEHUIO 00BEKTa KYJILTYPHOTO
Hacjlenus;

5) HEKOMIUIEKTHOCTD MPEACTABIECHHBIX JOKYMEHTOB, [IEPEUNUCIICHHBIX B IIYHKTE 5
Ilopsinka BBIOAa4YM paspelleHUs Ha IPOBEJEHUE IO COXPAHEHUIO OOBEKTa KyJbTYPHOTO
HaCJIeUs, WIX HEIOCTOBEPHOCTh YKa3aHHBIX B HUX CBE/ICHUIA;

6) NPUOCTAHOBJICHHE JACATEILHOCTH (JIMKBUJAUMS) HOPUANYECKOrO JMIAa —
3asIBUTEIIS.

Ilepeyensb yciayr, KOTOpble ABJIAIOTCS HEOOX0AHMbIMH
H 00513aTeIbHBIMH TSI IPEAOCTABJIEHUS TOCYIapPCTBEHHOM
YCJIYIH, B TO YHCJIe CBeAeHNsl 0 JOKYMeHTe (J0OKyMeHTaX),
Bbl1aBaeMoM (BbIIaBaeMbIX) OPraHU3aALUSIMH,
YYaCTBYIOHIHMH B NPEI0CTAB/ICHUH
rocyJapcTBEHHOH ycIyrn

32. Ilpn npenocraBieHUM roCyIapCTBEHHOH YCIIYTM OKa3aHUE YCIYr, KOTOpHIE
ABJISAIOTC HEOOXONMMBIMH M OO0s3aTeNIBHBIMU Ui NPEAOCTABIIEHUS TOCYAapCTBEHHOM
YCIYrd, a TaxKe ydacTHUe MHBIX OpraHM3alldii B NpPEeJOCTaBICHHUHM TOCYAApCTBEHHOU
YCIIyI'H HE OCYIUECTBIAETCS.

IHopsaaok, pazmep n 0CHOBAHHS B3HMAHHS IJIATHI
3a NPEAOCTABJICHHE YCJIYT, KOTOPbIE ABJIAIOTCH
HEe00XOANMBIMH H 00513aTeJIbHBIMH
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ISl IPEAOCTABJICHUS IrOCyJapCTBEHHOM YCJIYIH,
BKJIIOYas HHGOPMALHIO 0 MeTONUKe pacyeTa
pa3Mepa TAKOH NJIaThI

33. BauMaHue C 3as9BUTENA TUIATHl 32 MIPEIOCTABICHUE YCIYT, KOTOPHIE SBISIOTCS
HEOOXOAUMBIMH M OO0S3aTeIbHBIMH U IPEIOCTaBICHHS TOCYAapCTBEHHOU YCIIyrH,
HE IIPEAYCMOTPEHO.

MakcHMaJIbHBIH CPOK 0XKUIAHHSA B 0YepeaH
NpH NoAaYe 3anpoca 0 NPeAoCTABJEHHHU rocyJapCTBeHHOM
YCJIYTH M NPH NOJIy4eHHH Pe3yJIbTaTa NpeJoCcTaBIeHUs
roCcyAapcTBEHHO# ycIyru

34. MakcUMaJIbHOE BpEMs OXUAAHUA B O4YEpeNd [P II0Jade 3asABICHUA
O IPEeNOCTaBIECHUH TOCYNAapCTBEHHON YyCIyru M TIpM MONYYEHUU pe3ysbTara
IIPEIOCTABIIEHUS TOCYIAPCTBEHHOMN YCIYTH HE TOMKHO MpeBLIaTh 15 MUHYT.

Cpok 1 nopsAI0K perncTpauuu 3asiBJIeHAS
0 MpeA0CTABJIEHHH rOCYyIapcTBEHHOH yciyru,
B TOM 4YHCJI€ B 3J1eKTPOHHOI ¢opme

35.3asBineHNe O MPEJOCTaBICHUM TOCYJApCTBEHHOW  YCIYTH  IPUHSATOE
JlemapraMeHTe perUCTPUPYETCS B ACHD €ro IpHUeMa.

B cnyuae momauu 3asBiICHHS O TPENOCTABICHUH TOCYNAPCTBEHHOW yCmyru
C  HKCnonb3oBaHHMEM  PermoHampHOro  mopraja  3asBIE€HHE  PETUCTPUpPYETCS
B aBTOMaTHYECKOM PEXUME B rocyaapcTBeHHOI nHpopmanuonHoH cucteMe Henenkoro
aBTOHOMHOro  okpyra  «VHpopmanmoHHas  cucreMa IO  IPEXOCTaBICHHIO
rOCYAapCTBEHHBIX M MYHHIUIATBHEIX YCIYTY.

B caysae mnomauyu 3asBneHus depe3 MOL] 3agBicHHE perHCTpHpyeTCs
B TOCYHapCTBEHHOH HWHGOpMANMOHHOW cucTeMe HeHenkoro aBTOHOMHOTO OKpyra
«adopmanmonHas cucteMa 1o MPEeAOCTABICHUIO TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX
yCIyr» B I€Hb €70 NIpUeMa.

TpeGoBaHHe K NOMEIEHUSIM, B KOTOPBIX
NPefOCTABJNETCHA FOCYAaPCTBEHHAN YCIyra,
K MeCTy OKHARHHSI, IPHEMa 3asBJIeHUI, pa3MeleHHI0
4 0pOpPMIIEHHI0 BH3YyaJIbHO, TEKCTOBO#
H MyJbTHMeIuiiHO# HHpOpMan UK 0 nopsaKe
NPEAOCTABJIEHUS TAKOH YCIyrH

36. IlomemieHre, B KOTOPOM TPENOCTABIAETCA TOCYAApCTBEHHas yCIyra,
COOTBETCTBYET YCTAHOBIICHHBIM IIPOTHUBONOXKAPHEIM U CAHUTAPHO-3NUIEMHUOIOTHUECKAM
IIpaBUIaM U HOPMATHBaM.

ITomemenus, KOMKHBL 00ecTeYrBaTh BO3MOKHOCTh peajN3alliy MpaB UHBAINIOB
Ha INIpeAOCTaBlIEHUE rocyaapcTBeHHol ycnyru. ITomemenus oGopyayroTcs MaHaycaMu,
madptaMu  (pp HEOOXOAMMOCTH),  CAHUTAPHO-TEXHUYECKUMH  IOMEIIEHUAMHU
(HOCTYNHBIMM 11 HMHBAIWJOB), pACIIMPEHHBIMH TPOXOAAaMH, IO3BOJIAIOIIMMU
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obecrieunTh  OECHIPENMATCTBEHHBI  JOCTYN  WHBAJIMIOB, BKIOYas  HHBAJIWIOB,
UCIIONB3YIOMUX Kpecna-KOMACKH.

[Tomelenre, B KOTOPOM NPEJOCTABISAETCS TOCYAAPCTBEHHAA YCIyra, BKIOYACT
MecTa AN OXHUAaHWS, MecTa XAl MHOOPMMPOBAHUS 3asBUTENEl U 3alONHEHUS
HEOOXOUMBIX TOKYMEHTOB, a TAK)XX€ MECTa /I [IpUeMa 3asBUTENEl.

KaGuner a4 npuema 3assureneit qommkeH ObITh 000pyRoBaH HHOOPMAMOHHBIMH
TabnuKaMy (BHIBECKAMM) C YKA3aHNEM:

HOMepa KaOHHeETa,

baMuIHil U THUIHAIOB COTPYAHUKOB JlenapTaMeHTa, OCYIIECTRISIOMMX TPUEM.

Mecto U1 ipyieMa 3asBUTENEH HOJDKHO OBITH CHaOXKEHO CTOJIOM, CTYJIOM M GBITH
npucnoco0eHo 11 0OpMIIEHUS TOKYMEHTOB,

B nomemenun JlemapramMeHTa JOKHBI OBITh  OOOpYZOBaHHEIE MecCTa
JUIS O>KUZIaHUs ITpUeMa U BO3MOXHOCTH 0OpMITEHHS TOKYMECHTOB.

WHudopmais, Kacaromascs NpelocTaBlICHUs TOCYAapPCTBEHHOM YCIIYTH, NOJKHA
pacrionaratbcs Ha HHGOPMalMOHHEIX CTeHaX B JlenmapTaMeHTe.

Ha cTengax pasmennaercs cieayromas HHGopManus:

U3BJICYEHUS M3 HOPMATHBHBIX MPABOBHIX aKTOB, PETYJIHUPYIOUIMX HOPAIOK
HpeIOCTaBICHUS TOCYIapCTBEHHON YCITYTH;

TEKCT AIMUHHUCTPATHBHOTO pErJIaMEHTa IPEIOCTABICHUS TOCYAapCTBEHHOM
YCIIyru;

HepeyYeHb JOKYMEHTOB, IMPEACTABICHUE KOTOPHIX HEOOXOANMO MV MONYYEHUS
rocydapCTBEHHOH YCIyTH U TpeOOBaHHUS, IPEABSIBISICMBIC K 3THM JOKYMEHTAaM;

o0pas3iel  ohopMIICHHUST JOKYMEHTOB, IIPEJICTABICHHE KOTOPHIX HEOOXOIHMO
IU1S TIOJy4EHUs TOCYJapCTBEHHON YCIIyru;

MECTO HaxXOXJeHus, rpaduk paboTel, HoMepa TelleOHOB, agpec ObUIMATLHOTO
caifta JlemapraMeHTa B ceTH «IHTEpHETY;

YCJIOBUS U MOPSIOK [TOJIYUEHHUST HHPOPMAIIMH O MPEJOCTaBICHHH TOCYAapCTBEHHOM
YCIIyTH;

nH(GOpPMAaIVS 0 IPeIOCTABIEHUH FOCYJAPCTBEHHOM YCIYTH B 1IEJIOM U BBITIOTHEHUS
OTACNBHEIX  AJAMHHHUCTPAaTHBHBIX  IPOIEAYp,  NPEIYCMOTPEHHBIX  HACTOAIIUM
AIIMUHHUCTPATUBHBIM PETTIAMEHTOM.

IToxazaTe/im JOCTYNHOCTH H Ka4eCTBA
rocy1apcTBeHHOMH ycJIyru

37. OCHOBHBIMU MOKA3aTEMAMH JOCTYIMHOCTH U KA4€CTBA rOCYIapCTBEHHOM YCIyTH
SIBIIAIOTCH:

1) OTKpHITOCTD M TMOJHOTa WH(OPMAIIMU JUIS 3asiBUTENCH O TOPSIKE M CpoKax
Ipe0CTaBICHUS TOCYAapCTBEHHOM YCITyTH;

2) cobImoieHre CTaHapTa NpeI0CTaBIeHUs FOCYJapCTBEHHOM YCITYTH;

3) moinsa 060CHOBaHHEIX Kall00 3asBUTENICH Ha neiicTBUA (Oe3aeiicTBIE) U PEeIICHHUS,
OCYILECTBIIIEMBIE (IPUHUMAEMBIE) B XOJI€ MPEIOCTABIECHNI rOCYAapCTBEHHON YCIIyTH, -
He Oonee 5 mpoIEeHTOB OT OOIIEro KojuyecTBa Xajiob 3asgBuTeNell Ha JeicTBHA
(6e3neiicTBUE) U pelICHUS, OCYILECTBIACMEIC (IPUHAMAEMbIC) B XOJ€ MPEI0CTABICHUSA
TOCYAapCTBEHHOMU yCIIyTH;

4) mocTynHOCTh 00panieHNs 3a NPEAOCTaBICHUEM TOCYIapCTBEHHON YCIIYTH, B TOM
qHCITe 1A JIAI] C OTPaHMYEHHBIMA BO3MOXKHOCTSIMU 3{OPOBBS;

5) BO3MOKHOCTB COBEpILECHUS JEHCTBHI, KOTOPBIE 3asIBUTEIb BIIPABE COBEPIIHUTH
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B 3JICKTPOHHOM (opMe NpH MONyYeHHH TOCYAapPCTBEHHOM YCIYIH C WCIOIb30BAHHEM
Emnnoro noprana, PernonansHoro noprana, opuimaisHoro caifra JlemapraMeHTa B ceTH
«AHTEpHETY;

6) KONWYeCTBO  B3aUMOMEHCTBHMI  3agBUTENS C JODKHOCTHEIMH  JIMLIAMH
IpH  IPEAOCTABJICHHH TOCYIAapCTBEHHOW YCIyrM M HUX  IPOAOIDKUTEIBHOCTD,
ONPEECICHHBIX HACTOAIMMUM AJIMHHUCTPATHBHEIM PETJIAMEHTOM.

Hurle TpeGoBaHus, B TOM YHC/Ie YYHThIBAIOIIHE
0CO0CHHOCTH NPeIOCTABJICHUS FOCYAAPCTBEHHOM YCIYrH
B 2JIEKTPOHHOH dopme

38.1lpn mnpemocTaBlIE€HNM TOCYAAPCTBEHHOM YCIYTM B OJIEKTPOHHOM BHIE
3as§BUTEITIO JIOCTYIIHBI CIeAYIOIUE ACHCTBUS:

1) nomyyeHue uwHGOpMaUM O TOPAAKE U CPOKAaX  IPeJOCTaBICHHS
TrOCylapCTBEHHOH ycimyru — Ha EnuHoM mnopraine, Ha PermonaasHoM IopTaie,
Ha opunmanpHoM caiite JlemapramenTa B cetu « AHTEpHETY;

2) opmupoBaHue 3aABICHUS — Ha PernoHaasHOM opTaie;

3)3amnce Ha nipueM B Jlemaprament, MO®Il mna momaum 3asABICHUA
0 MPENOCTaBICHUYU IrOCYyIapCTBEHHON YCIyrd — Ha PernoHansHOM HopTae;

4) nony4eHue pe3yapTaTa NpeXOCTaBICHHs YCIYTH — Ha PernoHajlbHOM TOpTale;

5) monyueHue CBeACHUH O XOJ€ BHIMOJHEHUS 3asBICHHS — Ha PernoHaabHOM
HOpTale;

6) ocylIecTBIIEHHE OLIEHKHN KauecTBa IpeJOCTaBICHUS YCITYyrl — Ha PernoHampHOM
nopraie, crenuanu3upoBanHoM caiite «Bam Konrpons» (vashkontrol.ru);

7) nocynebHoe (BHecyneOHOe) o0kaToBaHue pelleHuit u TedcTBuit (Ge3aeiicTBUN)
JenapramenTta, nomkHOCTHOro juma Jlenapramenra, mu6o M®IL, corpynnuka MOI] -
Ha 1noprate  ¢enepalbHOW  rocynapcTBEHHOHM  WHPOPMALMOHHOW  CHCTEMHI,
ofecneunBaromeif mnporecc aocyacOHoro (BHecyneOHOro) o06XKaloOBaHMUS pENICHHMN
U nedcTBUi (O€30EHCTBYA), COBEPLICHHBIX IPU NPEJOCTABICHUN TOCYAAPCTBEHHBIX
U MyHHUHMIANBHBIX ycayr (do.gosuslugi.ru), Ha PernonansHom nopraie, opunuaasHOM
caifre JlenaprameHTta B cetu «IHTEpHETY.

39. Ilpu ¢opMupoBaHUY 3asABJIECHUS O NPEAOCTABICHUN TOCYIapCTBEHHON yCIyTrd
B 3JIEKTPOHHOM (hOpMe HCIIONb3YETCS NPOCTast AEKTPOHHAS TTOAIHUCEH 3aIBUTEIIS.

Ilepedyens kmaccoB CpeACTB DAESKTPOHHON MOANKUCH ONPENEIAETCS B COOTBETCTBUN
¢ npukazoM DenepanbHoii cnyk051 6e30macHocTU Poccniickoit @enepanuu ot 27.12.2011
Ne 796 «OG6 yrBepkaeHnn TpeOOBaHU K CpeACTBaM JIEKTPOHHOM ITOAIIUCH U TpeOGOoBaHMi
K CPEACTBaM YIOCTOBEPSIOMIECTO IIEHTPaY.

40. TpeboBaHMA K OJJIEKTPOHHBIM JOKYMEHTaM M OJJIEKTPOHHEIM 0O0paszam
JIOKYMEHTOB, IIPEIOCTaBIIEMBIX Yepe3 PernonansHeIi moprait:

1) pasmep  omHoro  ¢aitna,  COAEPXKAIIETO  3JCKTPOHHBIM  JOKYMEHT
WK 3JIEKTPOHHBIN 00pa3 JOKYMEHTa, He IOJDKEH MpeBsimarh 5 M6;

2) momyckaeTcs MpexocTaBiTh Gaitnel cieqyromux dopmaron: pdf, jpg, tiff, gif.
[IpenocraBnenne ¢aiinos, wumerommx ¢GopMaTel, ODINYHBEIE OT YKa3aHHBIX,
HE JIONyCKaeTCs;

3) nokxymentsl B ¢opmare Adobe PDF pmomkHel OBITE OTCKaHHPOBAaHEI
B ILIBE€TE, OOECICUMBAIOIIEM COXPAHCHHE BCEX AYTCHTHUYHBIX MPU3HAKOB NMOAJTWHHOCTH
(xauecTBO - HEe MeHee 200 TOoYeK Ha ArOHM, a UMEHHO: rpadUUYECKOM IMOAMMUCH JIUIA,
II€YaTH, YIJI0BOro ramia 6iiaHKa (€Ciiy IPUEMIIEMO), @ TAKXKE PEKBU3UTOB JOKYMEHTA);
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4) KaXIBI OTHENBHBIN JOKYMEHT AOKEH OBITh 3arpy’XeH B CHUCTEMY IOAAUM
JOKYMEHTOB B BHJIE OTAenbHOrO (aitna. KoamdecTBo (aiiioB H0KHO COOTBETCTBOBATE
KOJIMUECTBY  JOKYMEHTOB, IIpeACTaBIsieMBIX  d4epe3  PermonanpHbelif  mopTad,
a HauMEHoBaHHE (ailJIOB JOKHO TO3BOJATH MICHTHOUIHUPOBATh JOKYMEHT
M KOJIMYECTBO CTPAHUII B JIOKYMEHTE;

5) daitnel He NOMKHEI COAEPKATH BUPYCOB U BPETOHOCHEIX TIPOTPaMM.

Paznen III
CocraB, noc/1e10BATEILHOCTL H CPOKH BbINOJIHEHHSA
aJMHMHHCTPATHBHLIX Npouexyp (aeicrBuii), TpedoBaHNsA
K MOPSAKY UX BBLINOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHEHHS AJMHHHCTPATHBHBIX npoueayp (aeicTemii)
B 3JIEKTPOHHO dopme, a TaKkKe 0COOEHHOCTH BHINOJTHEHHNS
aIMHHUCTPATHBHBIX NpoUeayp
B MHOIFO()YHKIIHOHAJIbHBIX EHTPaX

Cocras AAMHHHCTPATHBHBIX ITpoHeayp B paMKax
npexocTraB/ICHUA I‘OCYIlapCTBeHHOﬁ YCayru

41. IlpenocraBnenne rocyqapCTBEHHOM YCIyrd BKIIOYaeT B ce0s CIEAYIOLIHE
aJIMUHUCTPATHBHEIE TIPOIIETYPHI:

1) npueM U perucTpanus 3asBICHUS O IPEJOCTABICHNH FOCYIapCTBEHHON YCIIyTH;

2) popMupOBaHUE U HATIPABJICHUE MEXBEIOMCTBEHHBIX 3alIpOCOB;

3) paccMOoTpeHrEe  JOKYMEHTOB,  HEOOXOAUMBIX Ui  MpeNOCTaBiICHUS
rOCyapCTBEHHOW YCIIYTH, U NPUHATUE PELICHHS O MPEIOCTaBJIECHUMN TOCYAAPCTBEHHOM
YCIyTH;

4) nadopMHUpOBaHUE 3AABUTE/A O IPUHATOM PEILICHUH;

5) ucripapieHne TEXHHIECKUX OIMHOOK.

CTpykTypa ¥ B3aUMOCBS3b aJMHHUCTPATUBHBIX MPOLENYp, BBHIIOIHAEMBIX
IIPY HPEJOCTaBICHUN TOCYAapCTBEHHON YCIyTIH, NMIPHUBEICHBI Ha OGJIOK-CXEME COTJIacHO
IIpunoxxenuto 4 k HacToAMEMY AJIMUHUCTPATUBHOMY pPETJIaMEHTY.

IIpuem u perucrpanus 3asBjIeHHS
0 NpeAOCTABJICHNH roCyJAPCTBeHHON yeIIyru

42. OcHOBaHMEM [UId Havalla WCIOJHECHHA aJIMHHHCTPATHBHOW IpOLEIYPHI
SBJISETCA IIOCTYIUIEHUE 3asBJICHHUA O IPEAOCTABICHUM TIOCYAapCTBEHHON yCIyru
B JlenmapTaMeHT HENOCPEACTBEHHO OT 3asBUTeNA, M®II, B TOM YHuCIie ¢ UCTIONB30BAHUAEM
rocyfapCTBeHHON WH(OpPManMOHHON cucTeMbl HEHENKoro aBTOHOMHOTO OKpyra
«MHdopMalluOHHAs! CUCTEMA IO MPEJOCTaBICHUIO IOCYJaPCTBEHHBIX W MYHUIIMITAIBHEIX
YCIIYT».

43. I'paxpaHckuii ciayxammid JlemapraMeHTa OTBETCTBEHHBIM 34 MCIOJHEHHE
aJMUHUCTPAaTUBHOH NPOLIEYPHI,

1) mpunuMaeT 3agBi€HHE O NPEJOCTABICHUM TOCYJApCTBEHHOM  YCIyrd
Y TIpUJIaraeMele K HEeMy JOKYMEHTOB;

2) cBeps€T NaHHBIE IPEACTABIEHHBIX OKYMEHTOB C JaHHBIMH, YKa3aHHBIMH
B 3asBJICHUH,
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3) npoBepseT  KOMIUIEKTHOCTh ~ JOKYMEHTOB, IIPaBHJIBHOCTb  OGOPMICHHUA
U colepXaHue NpeICTaBICHHEIX JOKYMEHTOB, COOTBETCTBHE CBEICHMMH, COIEepKAIIUXCS
B pasHBIX TOKYMCHTAaXx;

4) cHUMaeT KONMU C JOKYMEHTOB B CIlIy4ae, €clii IpEICTAaBICHB NOJJINHHUKH
JOKYMEHTOB;

5) 3aBepseT KOmMM [OKYMEHTOB, IOJJIWHHUKYA JOKYMEHTOB BO3BpallaeT
3asBUTEIIO;

6) pETUCTPUPYET 3asiBIICHNE B IEHb €r0 MOCTYIIEHUS, 4 TAKXKE B I'OCYJapCTBEHHON
nnpopmaionHoit cucreme Henenxoro asroHOMHOro okpyra «/HbopManuoHHas
CHCTEMA TIO IPEJOCTABICHUIO TOCYAaPCTBEHHBIX U MYHULIUIIAJIBHBIX YCITYT»;

7) BBLIAET 3aABUTENIO PACIHCKY B IONYYEHUH 3TUX JOKYMEHTOB C YKa3aHUEM
UX TMEPEYHS U JaThl IOJy4YEHUS.

44. Pe3ynbTaTOM WUCIOJMHEHHAS aJMUHUCTPATHBHOM IPOUECAYDPHI ABIACTCS MPHCM
3asBJCHUS O MPENOCTABICHUM TOCYJAapCTBEHHOH YCIYrM M IPUIaraéMeix K HEMY
JIOKYMEHTOB, peTHCTpanus 3asBICHHUs, 3aHeceHHe HWH(OpPMalMM B TOCyHapCTBEHHYIO
uHpOpMaIMOHHYIO cucTeMy HeHenkoro aBTOHOMHOro okpyra «MHbopmanuoHHas
cHcTeMa 110 IPEJOCTaBICHHIO TOCYAapCTBEHHBIX ¥ MyHULIUIAIBHEBIX YCIYI».

45. Cioco6oM  (uUKCauMy  WCHOJHEHUS  aJMUHHCTPATUBHON  IPONEILYpHI:
rocyJapCTBeHHBIt ciykamuil JlemapraMeHTa, OTBETCTBEHHBIM 3a HCIIOJIHCHHE
aJMUHHCTPATUBHOM IPONEIYPH, PETHCTPUPYET 3asABICHHE CO BCEMM HEOOXOIMMEBIMM
JOKyMEHTaMH, BHOCHUT B TOCyJapCTBEHHYIO HH(opMauuoHHYIO cucteMy Henenxoro
aBTOHOMHOro  okpyra  «/HdopmaumoHHas  cucTemMa IO  NPEJOCTABICHHIO
rOCyJapCTBEHHBIX W MYHHLUNAIBHBIX YCIYI» CBEIECHUS O IPUEME M DPETUCTPALUH
3asABJICHUS. CO BCEMM HEOOXOJMMBIMU JOKYMEHTaMM, U oOcclieuHBacT MX Iepenady
JUii  paccMOTpeHHs. JlaHHBle CBEACHUS JODKHBI OBITH JOCTYIHBEI  3asABHUTENO
Ha PernoHansHOM mopTase.

®opMHupOBaHHE H HANIPABJICHHE
MeXKBEJOMCTBEHHBIX 3aNPOCOB

46. OcHOBaHMEM ISl HAIIPABJICHUS MEXBEIOMCTBEHHBIX 3alIPOCOB IS MOJTYyYECHUA
UHpOpPMAIMY, BIUSAIONICH Ha NPaBO 3asBUTENS Ha MOJIyYEHUE FOCY1apCTBEHHON YCIyIH,
ABJIACTCA IIPUEM M PETUCTPALINA 3asBJICHUA.

47. C uenpio NOTy4eHHs roCyJapCTBEHHON yCIIyTH He TpeOyeTcs IpeAoCTaBICHUE
3asBUTEJIEM JOKYMEHTOB, BEIJAHHBIX HHBIMU OpraHaMy rocyXapCTBEHHOM BJIACTH.

UckimouyeHne  COCTaBISIOT  JOKYMEHTH, HEOOXOAMMEBIE B  COOTBETCTBUU
C HOPMAaTHUBHBIMHU NIPABOBBIMU aKTaMM U MPENOCTaBICHUS IOCYJapCTBEHHON YCIIYIH,
UCYCPIBIBAIONIMI NEPEYEHbh KOTOPBIX YKa3aH B IIyHKTax 23, 24 HacTOSIIETO
AJIMAHHCTPAaTHBHOIO pETJIaMEHTa.

48. B paMKax MNpefOCTaBJICHUs TOCYAAPCTBEHHOM YCIYTM MEXBEIOMCTBEHHOC
MH(OPMALIOHHOE B3aUMOJEHCTBHE OCYIIECTBIAETCS C:

MunucrepcTBOM KyabTypsl Poccuiickoif ®enepaniud ¢ UEIBI0  NOTyYEHUS
CBeJICHUI 0 JInneH3um,

OenepalibHON HAIOrOBOU CiIy k001 € IIENbI0 MOMYy4YeHUs CBeAeHWH w3 ExuHOoro
roCyAapCTBEHHOr0 pPEecTpa IOPUAWYECKHX JUl, EQMHOro rocynapCrBeHHOro peectpa
WHIWBHAYAJIBHBIX MPEAIPHHAMATENEH O IPUOCTAHOBICHUH AEATEIbHOCTH (JIMKBUAALN)
IOPUANYECCKOro JIMla, MHIUBUAYAJIBHOIO NIPCANPUHIMATCIIA.
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49.B Teuenue 3 paboumx [aHe#l Nocie mpuUeMa U PETUCTPALMH 3asABJICHUS
OTBCTCTBCHHOC JIUO opraHa, npeaoCTaBIABUICTO TOCy1apCTBCHHYIO yeayr,
pacCMaTpHUBarOICE 3asdaBJICHHC, HAIPaBIACT 3amnpoCbhl B OpraHbl H OpraHHU3allHH,
yKa3aHHbIE B IyHKTe 48 HacTOAmEero AJIMUHUCTPAaTUBHOTO pEriaMeHTa.

50. MexBeOMCTBEHHBIIH 3arpoc 0 IIPEJICTaB/ICHUN JIOKYMEHTOB
¥ (w1m) wHbOpPMAlMyU, YKa3aHHHIX B NyHKTe 48 Hacrodmero AJXMHHHCTPaTHBHOTO

periaM€nTa, IiA MNOpCaOCTaBJICHUA FOCYHapCTBCHHOﬁ VCIYIrH C HCNOJB30BaHHEM
MEXXBEIOMCTBEHHOI0  MH(OPMAIMOHHOTO  B3aUMOJEHCTBUS  CONEPXUT  yKa3aHUe
Ha 0a30BBIM roCyIapCTBEHHBIH MHGOPMALIMOHHKIM pecypc, B LEIAX BEICHHS KOTOPOIrO
3anpalnBaloTcd JOKYMEHTH M HUH(OpMaIlNs, WIK B Clyyae, €ClIM TaKue HOKYMEHTHI
u uHbopManus He OBUIM TIPEACTaBICHBl 3adBUTENEM, CIEAYIOIME CBEICHUS,
€CJIH JOIOHUTEIIBHEIE CBEJICHUS HE YCTAaHOBIICHHI 3aKOHOIaTENRHBIM aKTOM Poccuiickoit
Oegepaunm:

1) HauMeHOBaHUE OpraHa, NPEJOCTABIAIOMIETO TOCYAAPCTBEHHYIO  YCIYTY,
HanpasISIOMIEr0 MEXBEJOMCTBEHHBIH 3aMpoc;

2) HaUMEHOBAaHUE OpraHa, B aJipec KOTOPOro HANPaBJISIETCS MEKXBEIOMCTBEHHEIM
3ampoc;

3) HauMEHOBaHHUE TOCYNapCTBEHHON YCIyrw, IS TPENOCTaBICHUS KOTOPOii
HEoOXOAMMO TMpeJCTaBlIeHNE JOKyMeHTa U (Wid) NHpopMaImuy, a TaKkKe, eclld UMeeTcs,
HOMep (MIEeHTH(UKATOP) TaKOH YCIYTH B PEECTPE rOCyIapCTBEHHBIX YCIIYT;

4) ykazaHH€ Ha TIOJIOXKEHHUS HOPMATHUBHOIO MpPaBOBOTO aKTa, KOTOPHIM
YCTAaHOBJIEHO TIPEACTABICHHE JOKyMeHTa U (wim) wuHbopManuy, HEOOXOAUMBIX
JUls NIPEJOCTaBJIEHUS IOCYNapCTBEHHOHM YCIYyTH, M yKa3aHHE HAa PEKBU3UTHl JAHHOTO
HOpMAaTUBHOTO MPaBOBOI'O aKTa;

5) cBeneHusA, HEOOXOAUMEIE JUIS MIPEJICTABICHUS TOKyMEHTa U (WIK) HHGOpMAIINH,
YCTAHOBJIEHHBIC HACTOALINM AJMHMHUACTPATUBHBIM PErJaMEHTOM, & TakXe CBEICHUS,
NpelyCMOTpEHHBIE  HOPMAaTUBHBIMH  NPaBOBHIMH  aKTaMd KaK  HE00XOJUMEIE
IU1s TIpEACTABIICHUs TAKUX JOKYMEHTOB U (WiK) HHpopMaiuy;

6) koHTakTHass MHQOpPMalUUs IS HANpaBICHHS OTBETa HA MEXBEJIOMCTBEHHBIMA
3anpoc;

7) BaTa HanpaBiIE€HUSI MEKBEIOMCTBEHHOTO 3aIIpOCa;

8) damunus, uMs, ordecTBO (MOCIHEAHEE - NPH HAIWYMH) U JO/DKHOCTH JIHIIA,
MOJArOTOBUBIIETO YW HANPaBUBIIETO MEXKBEIOMCTBEHHBIA 3ampoc, a Takke HoMep
ciykeOHoro TenedoHa u (WiK) aapec ICKTPOHHOMN MOYTH JaHHOTO JIMLA IS CBS3H.

CpoKk TMOArOTOBKM W HampaBlieHUs OTBETa HAa MEKBEJOMCTBEHHBIA 3ampoc
O MPEICTaBICHUH JOKYMEHTOB U UHGOPMAaIVH, C UCIIOAB30BAHUEM MEXKBEIOMCTBEHHOIO
UH(POPMAIIMOHHOTO B3aUMOAEHCTBUA HE MOXET IMpeBHIIATh 5 pabouux aHe# co JHA
IOCTYIUICHUS MEXBEIOMCTBEHHOI0 3ampoca B OpraH, NPEedOCTaBISIOMMNA JOKYMEHT
1 vHbOpMaUMIO, €CIM MHBIE CPOKM IIOATOTOBKHM M  HamlpaBleHWs OTBETa
Ha MEXBEIOMCTBEHHBIN 3aMpoC He YCTaHOBJEHBI (eIcpaTbHBIMUA 32aKOHAMU, MTPABOBEIMU
aktamn [IlpaButenbcrBa Poccuiickoii ®Pepepanym U NPUHATEIMAU B COOTBETCTBHH
¢ efiepanbHEIMYI 3aKOHAMK HOPMATHBHBIMY TIPABOBBIMY akTamu CyObexToB Poccuiickoit
Oenepanuu.

51. Pe3ynbTatoM  agMUHUCTPATHBHOH  IPONIEAYPHl  SABIACTCA  IONYYCHHE
JlemapraMeHTOM, 3allpaliMBA€MBIX CBEICHHUH IIOCPEACTBOM  MEXBEIOMCTBEHHOI'O
B3aMMOJEUCTBUA.

PaccmoTpeHHe JOKYMEHTOB, HEOOXOAUMBIX
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AJ1Si IPEOCTABJICHMS FOCYJAPCTBEHHOMH YCIIyrH,
H NPHHATHE PELIeHH 0 MPeA0CTABIEHHH
rocyJapcTBEeHHOM yCIyran

52. OcHoBaHMEM JJI1 Hayaja BBHIOJHEHUS aJIMHHUCTPATHUBHON IIPOLIEAYPHI
ABJIACTCA PETUCTPALUA 3aIpoca 3a8BUTENA O NPEJOCTaBICHUH FOCYJapCTBECHHON YCIIYTH,
a TaKXKe NOCTYINICHUE CBEICHUH IIOCPEACTBOM MEXKBEIOMCTBEHHOTO B3aUMOJCHCTBHUS.

53. OrBercTBeHHOE MU0 JlenapTaMenTa B cpok He Gosiee 3 paGoumx AHEH cO JqHS
IpueMa 3asBJIEHUS O MPEAOCTABIEHUH FOCYIaPCTBEHHON YCIYTH OCYIECTBISET IPOBEPKY
NOJHOTHl M IPaBUIBHOCTh OGQOPMIIEHHS 3asABICHUS M YCTAHABJIMBAET HAIN4YUe
WIK OTCYTCTBME OCHOBAHWM Uil OTKa3a B NPEAOCTABIIEHUH IOCYAapCTBEHHON YCIYTH.

54.B cmyd4ae OTCYTCTBUS OCHOBaHHMS JUII OTKasa B [PEIOCTaBICHUU
rOCYAapCTBEHHOM YCIIyIM OTBETCTBEHHBI HCIIONHUTENs B TeueHHe 7 paboumx AHEH
C JaThl PETUCTPAIINH 3asSBICHU:

TOTOBUT pa3pelieHue U BHIAAET OJUH SK3EMILTSP 3aSBUTEIIO;

TOTOBHT 3aJaHUE M BBIAACT JBa JK3EMIUISApa 3aiBUTENIO. 3asBUTENb I10CIC
COIJIaCOBAaHUA 3alaHUs C COOCTBEHHHMKOM WJIM WHBIM 3aKOHHEIM BIIaJIeNIblieM OOBbEKTa
KYJBTYPHOT'O HacJI€s BO3BpAILAECT OJUH SK3eMILIAp B [lenapTaMeHT.

dakT BRJAUM paspelmieHUs 3asBUTENI0 PETUCTPUPYETCS OTBETCTBEHHBIM
ucronaureneM B JKypHane yuera BBJA4YM paspellieHHid 10 ¢QopMe COrnacHo
npuiokenuio 6 k Ilopsaaxy Boiaaum paspeuenrs Ha IPOBEACHHUE M0 COXPAHEHMIO 00bEKTa
KyJIETypHOTO HacCJIeausl.

dakT BBHOAUM  3aJaHUs  3aABUTENIO  PErUCTPUPYETCS  OTBETCTBEHHBIM
ucnonHuTeneM B XKypHale yuera BelZadu 3axanuii mo gopme cornacHo Ilpunoxenuo 3
HACTOSIEro AIMIHUCTPATUBHOIO PErNIAMEHTA.

55. B ciyuae HanuuusA OCHOBaHUM 00 OTKa3e B MPEIOCTABICHUY roCy JapCTBEHHOM
YCIIyT¥ OTBETCTBEHHBIN HCIIOTHUTEIIb:

TOTOBUT yBEAOMJIEHHE 00 OTKa3e B BBIAYE 3a/1aHUS;

TOTOBHT yBEAOMJIEHHE 00 OTKa3€ B BhIAAUE pa3pECIICHUS.

56.B Teuenme 3 paGouux gHeW co JAHSA NOANKCAHWS YBEIOMJICHHE 00 OTKase
B BbIJa4€ 3a7iaHMsl, 1100 yBeAOMIICHUA 00 0TKa3e B BHIJA4€ Pa3peIICHUSA OTBETCTBEHHBIH
HCTIOJTHUTENb BPY4aeT 3assBUTEIIO YBEIOMIIEHHE 00 OTKa3€ WK HAllpaBJisLeT ero 3aKa3HbIM
TIOYTOBHIM OTIPABICHUEM C YBEJOMJICHAEM O BPYUCHHUH.

57. YBenomneHue 06 oTKase B BbIia4e 3a/laHus, YBEIOMIICHHE 00 OTKa3e B BhIIa4e
pa3spelicHus MOAMUCHIBAETC pyKoBoauTeneM JlemapraMenTa.

58. PesynpTatoM amMUHHUCTPATHUBHOM MpPOLIEAYpH SBISETCS IPHHATHE PEIICHHS
O IpeAOCTaBICHUM TOCYNapCTBEHHON ycmyrm naubo o6 oTKa3e B MNPeJoCTaBICHHU
TOCYJJapCTBEHHOM YCIIyIH.

59. CnocoGoM ¢ukcanuu pe3ynpTaTra aIMHHUCTPATHBHON IPOLEAYPHI ABIACTCS
BBIJa4a 3aJaHUs WIM paspelleHus, 1ubo yBelomileHHs 00 OTKasze B BhIa4e 3aJlaHUs
WIN yBe1OMIIeHUS 00 OTKa3€e B BHIJIa4€ pa3pelIeHHUs.

60. Odopmiienue peuieHus bukcupyercs OTBETCTBCHHBIM JIALIOM
B TOCYZAapCTBCHHOH HHQOpMAaIMOHHOM cucremMe HeHenkoro aBTOHOMHOTO OKpyra
«IHbOopMallHOHHAS CHUCTEMA M0 TIPEAOCTABICHUIO FOCYTAPCTBEHHBIX ¥ MYHULIMITATBHBIX
ycayr». JlaHHBIE CBe€HHMA MOJDKHBI OBITh JOCTYITHBI 3afBUTENIO Ha PervoHaabHOM
HopTaie.

HndopmuposaHue 3asBUTE/IA O IPHAATOM pPellICHHH
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61. OcHoBanueM mJId Havala HCHONHEHWS aJMUHHCTPATHBHOW IPOLELYpPHI
ABJIAETCA NPHUHATHE PpEIIEHUS O IPeNOCTaBICHHH TOCYAapCTBEHHOU  YCIyTH
6o pemeHns 06 0TKa3e B NPeOCTaBICHUH TOCYAapCTBEHHOM YCITYTH.

62. OTBeTCTBEeHHEI HcnomHUTeNb Jlermapramednta HWHGOPMUPYET 3agBUTENS
O PUHSATOM PEIICHUH B ITMCBMEHHOH GopMe B TedeHUE 3 pabounx AHEH CO JHS IPHHATHS
peuicHus, B popme:

1) 3amanus;

2) paspenienus;

3) yBenomiieHus 06 OTKa3e B BEIJAYe 3aaHus;

4) yBemomiieHUs 00 OTKa3e B BEIIAUE pa3peIleHus.

63. JIoOKkyMeHT, yKa3aHHBIH B IyHKTe 62 HACTOAMICTO AIMHHHCTPATHBHOIO
periiaMeHTa, B TedeHue 1 paGodero 1Hs ¢o AHA €ro 0hOPMIICHUS HATIPABISACTCA 3aIBUTEITIO
B JIMYHEIA KaOWHEeT Ha PernonanbHeIN mopTai.

64. Pe3synbTaTOM = HCIOJIHEHHS  aJAMUHUCTPATUBHOM  TPOLEAYPHl  SBISAETCS
HarpaBJICHHE 3asBUTENIO PEILEHU O IIPEAOCTABICHUMN FOCYJapCTBEHHOH YCIyTH B hopMe,
YKa3aHHOM B ITyHKTE 62 HACTOAIIETO AIMHUHUCTPATUBHOTO PErTIAMEHTA.

65. Cnioco6 Qukcanuu pesyapTara aAMHHACTPATUBHOM MPOUEAYPHI:

1) 3ananus,

2) pa3penieHus;

3) yBemoMiteHus 00 OTKa3e B BBIJAU€ 3a[aHUS;

4) yBefoMiieHus 00 OTKa3e B BRIAAUE pa3peIleHus.

JlaHHBIE CBEICHUS OODKHBI OBITH JOCTYNHHl 3asSBUTEII0 Ha PermoHaabHOM
nopraie.

Hcnpasiienne TEXHUYECKHX OIIHDOOK

66. B ciydac BBIABICHHUS 3asBUTENIEM B IONYYEHHBIX JIOKYMEHTaX OIEYaTOK
n (W) omuOOK 3asgBUTENb MPEACTABIsACT B JlenapTaMeHT 3asiBlIcHUE 06 HCIPABICHHN
TAKUX OINEYATOK U (WJIN) OIHOOK.

67. OTBETCTBEHHBII HCHONHUTENb B CPOK, HE MpeBHINIAONMH 3 pabouux IHEi
CO JHA MOCTYIUIEHUS COOTBETCTBYIOLIETO 3asBJIEHHS, NMPOBOAUT MPOBEPKY YKa3aHHBIX
B 3asBJICHUH CBEJCHUI.

68. B cirygae BEIABIECHUS JOMYLIEHHBIX ONEYaTOK U (MJIM) OWUOOK B JJOKYMEHTaX,
BEIAHHBIX B pPE3yNbTaTe IPEIOCTABICHHUA TOCYNapCTBEHHOM YCIIyIr'd, OTBETCTBEHHBIM
HCIIOJIHUTEIb OCYIIECTBIIAET UX 3aMEHY B CPOK, HE INPEBBILAIOIMNA 5 pabounx aHEH
CO JIHA ITOCTYIUIEHUS COOTBETCTBYIOLIETO 3asBJICHMUS.

IHopsinok ocymecTB/IeHHA B 3J1eKTPOHHOI dopme,
B TOM 4HCJIe ¢ HenoJib3oBaHHeM Equnoro moprana,
PernonansHoro noprana, aAMHHHCTPATHBHBIX
npoueayp (aeHcrTBHii)

69. [lng mojgaud 3adBICHUS O IIPEJOCTaBICHUH TOCYAapCTBEHHOU YCIYIH
B 3JIEKTPOHHOM hopMe 3aBUTEIT:

1) ocymecTBnseT Bxoa Ha PernoHanbHEI OPTaN MO CBOEH YYETHOH 3aMUChHIO;

2) OTKpBIBAIOT GOpMY 3aABJICHHA, KOTOpas MPEAyCMOTPeHa V1A TOCyAapPCTBEHHOMH
YCITYTH;
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3) popmupyeT 3asBICHUE B JICKTPOHHOM BHJE;

4) oTripaBiseT 3asBiIE€HUE B JlenapTaMeHT.

70. ®opMHUpOBAaHUE 3asBICHUS 3asBUTENIEM OCYIIECTBISAETCA IOCPEICTBOM
3allONIHEHMA  DJIGKTPOHHON  GopMBl  3asBleHMs Ha PeruoHansHOM  TIOpTalie
6e3 He06XOMMOCTH JOIOIHUTENIFHOM 104 3asBICHUA B KaKoH-Tnb0 uHOM Qopme.

®dopmaTHO-TOTHYeCcKas MpoBepka cHOPMUPOBAHHOTO 3asBICHHUS OCYLIECTBIACTCA
ABTOMATHYECKH ITOCIIE 3AMOJHEHUS 3asBUTENEM KaXIOr0 U3 MONeH 3NEKTPOHHOM HOpPMEI
3agBiieHUs. IIpu BBISBIEHWM HEKOPPEKTHO 3aIIOTHEHHOTO IOJS JJIEKTPOHHON (HOpMEI
3agBJIEHUS 3asgBUTENh YBEIOMISIETCS O XapakTepe BBISBIEHHON OIIMOKH W TOpSIKE
€€ YCTpaHEHUs IOCPEACTBOM HH(YOPMAIMOHHOIO COOOIEHHA HEMOCPEACTBEHHO
B 2JIEKTPOHHON (hopMe 3asBICHHU.

IIpu popMupoBanuu 3asBICHUS 3aIBUTETIO 0OECIIEUHBACTCA:

BO3MOXHOCTh KOIUPOBAaHWS M  COXpaHEHUs 3asBJICHHUsS, HeoOXOJUMOro
JUIA IIPEIOCTABICHUS I'OCY1aPCTBEHHOM yCIyTH;

BO3MOXHOCTB ITe4aTd Ha OyMaXHOM HOCHTENE KOIHUU IJIEKTPOHHOR (OpMBI
3asIBJIICHHUS;

COXpaHEHHE paHee BBEIEHHBIX B DJJIEKTPOHHYIO (GOpMy 3asBICHHUS 3HAUCHMIA
B 110001 MOMEHT 110 JKEJIAHUIO [101b30BATENISA, B TOM YHCIIE IIPH BOSHUKHOBEHHH OIIMOOK
BBOJIa ¥ BO3BpaTe I IOBTOPHOI'O BBOJA 3HAYEHUH B DJIEKTPOHHYIO (OpMY 3asBICHUS;

BO3MOXHOCTh BEPHYThCS Ha JIIO00M U3 3TANOB 3aIIOJHEHUS SJIEKTPOHHON HOPMEI
3asBJIcHU G€3 MOTePU paHee BBEACHHON nHQOpMaIUK;

BO3MOXXHOCTB JIOCTYIIA 3asBUTENA HA PernoHaJlbHOM NOpTalie K paHee [1OJAaHHbIM
UM 3as4BJICHIAM B TCUCHUE HE MEHEE OJHOIO0 I'ofia, a TAKKE YaCTUYHO CHOPMUPOBAHHBIX
3alpOCOB — B TEUEHUE HE MEHEe 3 MEeCSIIeR,

CdopMupoBaHHOE W TOANMCAHHOE 3asBJICHUE HampaBiserci B JlemapTrameHT
HoCcpecTBOM PernoHaibHOro noprana.

71. B nendax nperocTaBieHUs rocyJapCTBEHHON YCIYrH OCYIIECTBIACTCS TPHEM
3asABUTENIEHN M0 MPEIBAPUTEILHON 3allUCH.

3anuch Ha IIpUeM NPOBOAUTCS ITOCPEICTBOM PernoHapHOro noprana.

3asBUTENIO0 MPENOCTABIAETCS BO3MOXKHOCTH 3amucu B JroOble CBOOOAHEIC
A1 IpHEMa JaTy M BpeMs B Ipejenax rpajuka rmprema 3asBUTeNel, YCTaHOBIEHHOTO
B OpraHe, IPEaOCTABIAIOIIEM IrOCyJapcTBEHHYIO yeiyry, 1 MO®ILI.

72.3agBUTENH, HMEET BO3MOXKHOCTH ITONy4eHUs HHbopMallmi O  XoJe
NIpEeNOCTaBIICHUS I'OCYAapCTBEHHONU yCIIYIu.

73. Undopmarys o Xoie NpeaocTaBICHUS roCy 1apCTBEHHOM YCIIyTH HAIIPaBIsAeTCS
3aABUTEIIO B CPOK, HE IpeBpIIaronmii 1 paboyero qHs nocie 3aBepIICHUS BBHIITOIHEHUS
COOTBETCTBYIOIIETO ACHCTBUA C UCIIOIB30BAHUEM CPEACTB PErMOHAIIBLHOTO opTaa.

74.1Ipu mNpemOCTaBICHMM TOCYAApCTBEHHOH YCIYTHM B D3JIEKTPOHHOH ¢opMe
3asIBUTEIIIO HATIPABIISETCS:

1) yBenomienue o Hauaie npoleypsl IpeIocTaBIeHIs TOCYJapCTBEHHON YCIYTH;

2) yBEAOMIIEHHE O DpE3yJbTaTaX pPACCMOTPEHUS 3asBIEHUA U JOKYMEHTOB,
HeOOXOAUMBIX IS TPEIOCTABIEHUS TOCYAapCTBEHHOR YCIIYTH;

3) yBeAOMIIEHHE O BO3MOXKHOCTH ITOJIYYHUTh JOKYMEHT, ABJISIOMENCS pe3yIbTaToM
IIPEXOCTABJICHHS TOCYNapCTBEHHOM YCIyry.

OcoGeHHOCTH BBINOJIHEHHS aIMHHHCTPATHBHBIX
npoueayp B MHOTOYHKIHOHAJbHBIX EHTPaX
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75. 3asBuTens (MpencTaBUTENL) BIpaBe oOpaTuThes ¢ 3asBiaenneM B MOI]
B ciayvyae, ecnd wexay Jlemapramentom u  MO®Il 3akmoueHo cornanienue
0 B3aMMOJCHCTBUM U 110/124a YKa3aHHOTO 3asBIICHUA NIPelyCMOTPEHA COITIAIEHUEM.,

76. IIpenocraBieHne rocy1apcTBeHHOHN YCIyTrd MHOTO(QYHKIIMOHAIBHBIM EHTPOM
BKJIIOYAET B ce0s ClIeyoNue aIMUHUCTPATHBHEIE IPOLIEAYPHI:

1) nadopmupoBanue 3asBUTENCH O NOpPAAKE IPENOCTABICHHS TOCYIapCTBEHHOMN
yeayru B MOII, o xoae BBIIONHEHUS 3ampoca O MPEeNOCTaBIEHWH TOCYAApCTBEHHOM
YCIIYTH, [0 UHBIM BOIIPOCAM, CBA3aHHBIM C [IPEIOCTABICHUEM TOCYTAPCTBEHHOW YCIyrHy,
a TaKXKe KOHCYNbTUPOBAHUE 3asBUTeNEeH O MOpsIKe NMPEJOCTABICHUS I'OCYIapCTBEHHOMN
ycayru B MOIL];

2) IpYeM 3amlpocoB 3asBUTENCH O MPENOCTABICHAM TOCYJapCTBEHHON YCIyrH
Y MHBIX JOKYMEHTOB, HEOOXOIMMBIX JIIS [IPEAOCTaBICHHUS FOCYIapCTBEHHOM YCIIyTH;

3) BEla4a 3aSABHUTENIO pe3yJbTaTa NPEJOCTaBICHUS TOCYAapCTBCHHOM YCIyIH,
B TOM 4YHCIE€ BBLIAYa JOKYMEHTOB Ha OyMaXHOM HOCHTENE, IOATBEPKIAIOMIX
COIEpIKaHUE OJJIEKTPOHHBIX JIOKYMCHTOB, HAIIPAaBIEHHBIX B MHOTroQyHKIMOHAJIBHBIN
UECHTP TPEAOCTABIEHUS FOCYAAPCTBEHHBEIX U MYHUUUMANBHBIX YCIYT MO pe3yibTaTaM
NPEJOCTaBJICHH  TOCYAApCTBEHHBIX W MYHHUMIIAIBHBIX  YCIYT  OpraHamu,
IIPEJOCTAB/IAOIIMMY IOCYyJapCTBEHHBIE YCIIyTH, a TAKKE BblJIaya JIOKYMEHTOB, BKITIOYas
COCTaBJieHME Ha OyMaKHOM HOCHUTeJle W 3aBepeHHe BBIITUCOK M3 WH()OPMAIMOHHBIX
CHCTEM OPraHOB, IPEJOCTABISIONINX TOCYJapPCTBEHHBIE YCIIYTH;

4) nHble nefcTBUS, HEOOXOIUMEIC IS MPEAOCTABICHHS TOCYIapCTBEHHOMN YCIyTH,
B TOM U4HCI€ CBSI3aHHBIE C  TPOBEPKOH  JEHCTBUTENBHOCTH  yCUJIEHHOM
KBAJIMQUIMPOBAaHHONW  3JIEKTPOHHOW  NOANUCH  3asBUTENS,  UCIOIL30BAaHHOM
npu oOpalleHuu 3a MONYYEHUEM TOCYAapPCTBEHHOM YCIYIH, a TaKkKe C YCTaHOBICHHUEM
IIEPEYHS CPEACTB YAOCTOBEPAIOIIMX LIEHTPOB, KOTOPHIE AOIYCKAIOTCS ISl UCTIOJIb30BaHUS
B Lendx OOecredeHHs YKa3aHHOM TIpPOBEPKHM M OMNpPEACISAIOTCS Ha OCHOBaHUH
YTBEpKIaeMOil OpraHoM MHCHOJMHUTENFHON BIACTH OKpYyra, MpeAOCTaBISIOIINM
rOCYJapCTBEHHYIO YCIYry, Mo corjacoBanuio ¢ PenepanpHoii ciayx6oit Ge30nacHOCTH
Poccuiickoit ®enepanyn Moxenn yrpo3 6e30nacHOCTH HHGOpMalUU B NTHPOPMALIMOHHOM
CHCTEME, HCIIOIb3yEMOH B LIENAX NMpHemMa oOpallcHHUH 3a MOJy4YEHUEM rOCyJapCTBEHHOMN
yCIyTH U (MIH) OpeJoCTaBIEHUS TaKOH YCIYTH.

77. UadopmupoBanre 3asBUTENS (TIPEACTABUTENS) O TOPSIKE MPeNOCTaBICHUS
rocyaapcTBeHHo yciyru B M®II ocymecTBisercs:

B XOJI€ IUIHOTO IIpHUeMa 3assButTens (TIpeJcTaBuTes);

1o TeJieoHy;

IIO JJIEKTPOHHOM I0YTe.

B cnyyae ofpamenus 3asBurens (mpencraBurens) B MOL[ ¢ 3amnpocoMm
O pe3yibTaTe MNpEeNOoCTaBICHUS TOCYAapCTBEHHOH YCIYrM INOCPEICTBOM 3JIEKTPOHHOH
noutsl M®I] HampaBiseT OTBET 3aABUTENIO (IPEACTABUTEIIO) HE IO3AHEE OIHOIO
pabouero mHd, ciaexyrouero 3a qHeM nomydenus M®I] ykazaHHoro 3ampoca.

PesynsraroM aIMHMHUCTpaTUBHOH NpoUexyphl SBIAETCI WH(POPMUPOBAHHUE
3asBUTeNd (NIPEACTABUTENSA) O MOPSAAKE IPENOCTABICHUS TI'OCYJAapCTBEHHOW YCIYTH
BMO®I], o xXonme mnpemocTaBicHus TOCYAApCTBEHHON YCIyrW, [0 WHBIM BOIIpOCaM,
CBA3aHHBIM C NPEOCTABIICHUEM TOCYIapCTBEHHON YCIYTH, a TaKkKe KOHCYJIbTHPOBaHUE
3asBHUTENEH O MOPSIKE MPEAOCTaBICHUA ToCyaapcTBeHHON yeayru B MOLI,

CriocoboM (ukcarmy pe3yibprara BHIIOJNHEHUS agMHUHHCTPAaTUBHON HpOLELyphI
ABJIACTCA HHQOPMHPOBAHME 3asgBUTENA (IPEACTABUTENA) O INOPAAKE IPEAOCTABICHHA
rocyJapcTBeHHOM yciyru B M®II, o xoie npenocTaBieHusl rocyJapCTBEHHON YCIyTrH
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WIM O TOTOBHOCTH JOKYMEHTOB, SBJSIOILMXCH pPE3yJbTaTOM IIpeIOCTaBIICHUS
TOCYJJApCTBEHHOH YCIIyIH.

78. OcHOBaHUEM Ul Hadala aIMUHUCTPATUBHOH POLEAYPHI I10 ITPHEMY 3aIIPOCOB
3assBUTENEH O MpENOCTaBICHUM TOCYJapCTBEHHON YCIYrM W HHBIX JOKYMEHTOB,
HEOOXOOMMBIX I IPENOCTABICHHUS TOCYJapCTBEHHOW YCIYTH, SBIACTCS JIMYHOE
oOpauieHue 3asButels (mpeacraButenisi) B MOI[ ¢ 3agBieHNMEM M JOKYMEHTaMH,
HEOOXOAUMBIMH [T IPEIOCTABIICHNS TOCYIAPCTBEHHON YCIIYTH.

B cnyuyae, ecnu 3asBurtens obpamjaercs B MOL] u 3asBieHue, HEoOX0aMMoe
JUIS TPENOCTaBICHUS TOCYAapCTBEHHON yciyru, cnermumanuct M®Il, orBeTcTBeHHHINM
3a MPUEM TIOKYMEHTOB:

YCTaHaBIMBACT JUYHOCTh 3asABUTENsA (ITPOBEPSAECT JOKYMEHT, YAOCTOBEPSIONIUI
€ro JIMYHOCTH);

IMPUHMMAET JAOKYMEHTHI, IpPOBEpAET IPaBWILHOCTh HAMUCAHUS 3asBJICHUS
O MpPEeNOCTaBICHUH T'OCYJAapCTBEHHOM YCIYIHM M COOTBETCTBUE CBEICHMIA, yKa3aHHBIX
B 3asBJICHUH, JAHHBIM JIOKYMEHTa, YJOCTOBEPSIOLIErO JIMYHOCTB.

JHeMm oOpamieHus 3a MpeIoCTaBICHUEM TOCYJapCTBEHHOM YCIYyrH CYMTAETCs JaTa
npuemMa 3assiaeHus MOLI.

Cnemuamuecr MOI] B yCTaHOBIEHHOM TMOpSAAKE IepelacT 3asBlICHHE
O IPEdOCTaBICHWM TOCYAapCTBEHHOM yciyrd B JlemaprameHT.  3asBICHUE
O IPEAOCTaBICHUH TOCYAApPCTBEHHOH YCIYrd € IMpUjaraéMbIMM K HEMY JOKYMEHTOB
nepefaloTcd B OJJEKTPOHHOM  BUAE C€  HCHOIB30BaHHMEM  TOCYNXapCTBEHHOU
uHdopmaionHoit cucremsl Henernkoro asroHOMHOro okpyra «/HpopManoHHas
CHCTEMA IO MPEJOCTaBICHUIO TOCYAAPCTBEHHBIX U MYHUIMIAIBHBIX YCIYr» B J€HB
obpalieHus 3asBUTENS, a Ha OyMa)XHOM HOCHUTEJIE — B CPOKH, YCTABIEHHBIE COrTIalleHUeM
0 B3auMozeicTBuu Mexay M®I] u JlenaprameHToM.

PesynsraToM afiMMHHUCTPAaTUBHOI NpoueaAypHl ABIsAeTca nprueM B MOL] 3asaBnenns
1 IOKYMEHTOB, HEOOXOMMBIX TS TIPEIOCTABICHUS TOCYAaPCTBCHHOU YCIIYTH.

Crnocobom ¢ukcanuy pesyinbTaTa BBHIIOJIHEHUS aJIMHHHCTPATHBHON MPOLEXYPHI
apnsercd HampaeneHue MOI] B [lemaprameHT 3asBiIcHWS B SJCKTpoHHON dopme
C HCNOIB30BAaHMEM TOCYJapCTBEHHOW uHpOpMalmoHHO cuctemMsl HeHenkoro
aBTOHOMHOTO  okpyra  «VHpopManuoHHas  cUCTeMa 10  IPeJOCTaBJICHHUIO
rOCyJapCTBEHHBIX ¥ MYHUIIUIAIBHBIX YCIYT».

79.1lpu obpalueHuun 3asBuTens (MPEACTAaBUTENsA) 3a BBAaYell pe3ynbTaTa
pEeOCTaBIeHUs rocyAapcTBeHHOM yenyrm M®I] ofGecnieunBaeT BpydeHHe AOKYMEHTa,
YKa3aHHOro B myHkTe 19 Hacrosiniero AIMUHUCTPATUBHOTO PETIaMEHTa, SBIISIOIMIErocs
pe3yJIBTaTOM NPENOCTABIEHUS ITOCYIapPCTBEHHOM YCIIYTH.

80.IIpu oOpameHun 3asBuTens (IpeACTaBUTENSA) 3a BBAAYEH pe3ynbrara
IPEJOCTaBICHUS TOCYNapCTBEHHOH YCIyrd B cllydae, NpeAyCMOTpeHHoM ab3aiem 5
nyHkra 21 Hacrosmero AMUHNUCTpaTBHOTO periiamenTa, M®I] obecnieunsaer:

1) mpoBepKy MEHCTBUTENLHOCTH JJIEKTPOHHON MOMMUCH JIHIA, IOLIHCABIIETO
JNIEKTPOHHBIM JIOKyMEHT, nonydeHHbld M®I] mno pesynpraTaM mnperocTaBICHUS
rOCyAapCTBEHHON YCIIyTH;

2) 3aBepeHHE SK3EMIUIApa JJICKTPOHHOIO JOKYMEHTa Ha OyMaKHOM HOCHTENE
¢ ucnoib3oBanveM nevarn MOI.

3) BpyuyeHHe  JOKYMEHTa, YKa3aHHOTO B mnyHkre 19  Hacrosmiero
AIIMMHHCTPATHBHOI'O  PETNIaMEHTa, SABJIAIOMIETOCS  PE3YyJIbTaTOM  IPEXOCTABICHUS
roCy1apCTBCHHOH YCIYTH.
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81. PesynbTarom aIMUHUACTPATUBHOM IpOLEayPHI ABJIAETCA
BBIJIaya JIOKYMEHTa, YKa3aHHOr0O B IyHkre 19 Hacrosmiero AJIMUHHCTPATHBHOTO
perjlaMeHTa, SBISIOIIErocs Pe3yJIbTaTOM IPeJOCTaBIeHHs TOCYAapCTBEHHOM YCIYTH.

82. Cmoco6om  ¢uKcanmMu  pe3yapTara  BBINOJHEHUA  aAMHHUCTPAaTUBHOMN
NPOLEAYPHl SBISETCH BBIJAua JOKYMEHTa, YKa3aHHOrO B myHkTe 19 mnHacrogmero
AIMUHUCTPAaTUBHOTO  pPEINaMEHTa, SBIAIOIIETOCS Pe3yIbTaTOM  IpeJOCTaBJICHHS
rOCyJapCTBEHHOM yCIyru.

83.Ilpm oOpamenuu 3asBuTens (MPEACTABUTENA) 3a MPEHAOCTABICHHEM
TOCYNapCTBEHHOM YCIYTH B  COOTBETCTBUM C MyHKToM 39  Hacrosmtero
AJIMHMHUCTPaTUBHOTO pErjlaMeHTa SJIEKTPOHHAS MOAMUCH 3asBUTENS (IPEICTABUTEIIN)
IIPOXOIUT MIPOBEPKY NMOCPEJICTBOM €AMHOM CHCTEMEI UIEHTUOUKAIINY Y ayTeHTU(DUKAIIIN.

Pasgen IV
@opMbI KOHTPOJIA 32 HCIIOJIHEHHEM
AJIMHHHCTPATHBHOTIO perjiaMeHTa

Ilopaaok ocyuiecTBAeHHs TEKYIEro KOHTPOJIs
3a cOOJIIOJCEHHEM H HCIIOJITHEHHEM OTBETCTBEHHBLIMH
AOJIKHOCTHBLIMH JIHIIAMH MOJIOKEeHH
aIMHHHCTPATHBHOIO PErjiaMeHTa H HHbIX HOPMaTUBHBIX
NPaBOBLIX AKTOB, YCTAHABJIHBAIOIIHX TPeOGOBaHHA
K MPEJ0CTaBJICHHIO rOCYAAPCTBEHHOH YCIIYTH,
a TaKKe NPHHATHE HMH pelueHui

84. Kontpouns 3a cobmonenneM AJIMUHACTPATUBHOIO PETIaMEHTa IPaskJaHCKUMU
crykamuMu JlenmapraMeHTa OCyIIeCTBIAETCS B (opMe TEKyIIero KOHTpois B ¢opme
TEKYIUEro KOHTPONs U B GOpMe KOHTPONA 3a MONHOTON M KaueCTBOM NPEAOCTaBICHUSA
rocyIapCTBEHHOI yciayry (INTAaHOBBIX U BHEIIAHOBBIX MPOBEPOK).

85. Texymmii KOHTpOJIb 32 COOJIOACHWEM AJIMUHICTPATUBHOIO pETJIaMEHTa
OCYILIECTBJIACTCA pyKOBOoAUTENEM JlenapraMeHTa B OTHONMIEHUH nipecenarensd Komurera,
npencenarenem Komurera — B OTHOIEHNM OTBETCTBEHHBIX UCTIONHUTEICH.

ITopsaxok 1 mepHOUIHOCTD OCYLECTBJ/ICHUSA
ILIAHOBBIX H BHEIVIAHOBBIX NPOBEPOK IOJIHOTHI
H Ka4YecTBA NPeA0CTABJICHUSA IroCyAapCTBEeHHOM

YCJIYIH, B TOM YHCJIe NOPAI0K H GOpPMBI KOHTPOJIA

32 MOJIHOTOM M Ka4eCTBOM NpPeI0CTABJIeHUSA

roCyAapCTBEHHOI yCIyru

86. KoHTponb 3a IIOJHOTOH M KauecTBOM IPEAOCTaBICHUSA TOCYHapCTBEHHOMH
YCIYTH BKJIIOYAET B ce0s MPOBEACHUE IUIAHOBBIX M BHETUTAHOBEIX IPOBEPOK, BBISBICHHE
U yCTpaHEHWE HapylIeHUi MpaB 3asBUTECH NpU NPEIOCTaBICHHUHM TOCYAapCTBEHHOMN
YCIIYTH.

87. IlnaHOBbIE MTPOBEPKU MPOBOIATCS IO PENICHUIO pPyKoBoauTeNs JlemaprameHTa
B OTHOIIIEHUH IPaXTaHCKUX CIIY)XalIUX He yaile, ueM 1 pa3 B moyroa.

88. EsxxerofbIif njIaH IPOBEPOK YCTaHABINBACTCA PYKOBOAMTEIEM JlerapTaMenTa.
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89. BHennaHOBbIE  TPOBEPKM  MOMHOTBI M KAyecTBa  IPEJOCTABIICHHUA
rOCyAapCTBEHHON YCIYrM IpOBOISTCS IO pelleHuio pykoBoauTens Jlemapramenra
B OTHOILICHUY TPAXKJAHCKUX clyxamux JlemaprameHnTta npu NOCTYIUIEHHN HHGMOpMAaIK
0 HapylIEHUW TIONHOTHI M KayecTBa IPEAOCTABICHUSA TOCYJapCTBCHHOM ycuyru
OT 3asBHTEJICH, OPraHOB rOCYXapCTBCHHOM BIACTH.

90. IIpoBepKky NpOBOAAT TIpakTaHCKHE ciyxamue JlemapraMeHTa, yKa3aHHBIE
B pacrnopsaurensHoM akTte JlemaprameHta. B mpoBepkax o00s3aTeNbHO NpUHUMAET
y4yacTue rpak JaHCKHiA ciryxamuii JlenmapTaMeHTa B TOJKHOCTHEIE 0613aHHOCTH KOTOPOT'O
BXOJIUT MIPABOBOE CONPOBOXKACHUE AeATENBHOCTH [lenapTaMeHTa.

91. PesynbraTel IpoBEpKH OQOPMIISIOTCS aKTOM, OTPaKaroOIUM OOCTOATENBCTRA,
HOCIYKUBIINE OCHOBAHMEM NPOBEPKH, OOBEKT IMPOBEPKU, CBENEHHUS O TPaXJaHCKOM
cayxameM JlenapraMeHTa, OTBETCTBEHHOM 3a IIPEIOCTaBICHHE TIOCYAapCTBECHHOM
YCIYTH, HaJIM4He (OTCYTCTBHE) B JEHCTBHUAX TPaXKAaHCKOro ciryxainero JlenapraMmenra,
OTBETCTBEHHOIO 3a IIPEJOCTABICHHE TOCYAapCTBEHHOW YCIyru, OOCTOSTENBCTB,
CBHACTE/ILCTBYIOIUX O HapymIeHHMH AJIMAHUCTPATUBHOIO pErNaMEHTa, CCBUIKY
Ha JOKYMEHTHI, OTpaXalollie JaHHBle OOCTOATENBCTBA, BBIBOJBI, HEIOCTaTKH
U NIPEIUIOKEHUS 110 UX YCTPAHEHHIO.

OTBeTCTBEHHOCTD AOJKHOCTHBIX JinI JenapramenTa
3a pemieHHs U aeiicTBus (0e3xelicTBHS), NPAHAMAEMBbIE
(ocyiecTBjIsieMble) HMH B X0/1€ NIPeJ0CTABJICHUS
rocyaapcTBEeHHOM ycayru

92.Ilpencenarens  Komurera  HeceT  MEPCOHATBHYIO  OTBETCTBEHHOCTH
34 OpPraHMU3alUIO UCIIOJIHEHUS aJMUHUCTPATUBHEIX NPOLEAYP, YKa3aHHBIX B pasgene [II
AIMUHHCTPATUBHOIO PETIaMEHTa.

93. OTBETCTBEHHBIN UCTIOHUTEND HECET MIEPCOHAIBHYIO OTBETCTBEHHOCTH 3a:

1) cobmoieHne CpOKOB M MOpsAKa IIpUeMa, PETHCTpallid W PacCMOTPEHHA
3a4BJICHHA O IIPENOCTABICHUM TIOCYAapCTBEHHOH YCIYTH M IpAIara€éMblX K HEMY
JIOKYMEHTOB;

2) mpaBuiIbHOCT OQOpMIICHHS U  Bblgauy (HampaBieHHE) pe3yibraTra
IIPEIOCTABJICHNS TOCYJapCTBEHHOM yCIIyry;

3) COOTBETCTBUE pE3YJIHTATOB PACCMOTPEHMWA JOKYMEHTOB, MPEJCTaBICHHBIX
3asBUTEJIEM, TpeOOBaHUAIM 3aKOHOAaTeNbCTBa Poccuiickoit Pegepanuu.

TpeGoBanus k nopsaaky H popMaM KOHTPOJIA
3a NpeAO0CTaBJIeHHEM FOCYyAapCTBEHHOI ycayry,
B TOM 4HCJI€ CO CTOPOHBI FPa)<AaH,

HX 00beHHeHHI N opranu3auui

94. JIng oCyInecTBIEHUS KOHTPOJIS 3a MIPEAOCTAaBICHNUEM rOCYJapCTBEHHON YCIyrH
rpakaaHe, UX OOBbEIMHEHUS U OpraHU3alMy UMEIOT MPABO HAIIPABIIATh UHAUBUAYATbLHEIE
" KOJIJIEKTUBHEIE obpameHus c MIPEAJIOKECHUSIMH, PpEKOMEHalusIMHI
IO COBEPIICHCTBOBAHMIO KAUYECTBA U NOPsIKA IIPEIOCTABICHNS FOCYAApPCTBEHHOM yCIIyTH,
a TaKKe 3asBIICHUA U XaJIOObI C COOOIICHUEM O HAPYIICHUN I'PaXXIaHCKAMU CITYKalMMHU
JdenapraMeHTa, y4YacTBYIOIIMMH B IIPEAOCTaBICHUM TOCYAAapCTBEHHOH  YCIIYyTH,
TpeGoBaHUit AIMUHHACTPATHBHOT'O PETIIAMEHTA, 3aKOHOB M MHBIX HOPMaTHBHAIX IPAaBOBBIX
aKTOB.
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95. UndopManust o pe3ynpTaTaX pacCMOTPEHHS 3aMEYaHWil M IPeLTOXKEHHUN
rpaxcaaH, uX o0beMHEHWH ¥ OpraHu3aluii JTOBOIUTCS IO CBEAEHHUS JIML, HAMPABUBIIHX
3TH 3aMEYaHUs U MPEIIOKEHHUS.

Pasgen V
JocyneOHbli (BHeCy1e0HBII) MOPAAOK 005KaTOBAHHSA
pewiennii u neiicTBuil (Oe3neiicTBus) [lenapramenTa,
MHOrO()YHKIMOHAJIbHOI0 IEHTPA NPEeI0CTABIEHUS
roCyAAPCTBEHHBIX H MYHMIHIAJIbHBIX YCJIYT,
a TaxKe UX JO/HKHOCTHBIX JINI,
roCyJapcTBEHHBIX CJIYKAILIHMX, pPAOOTHHKOB

Nudopmanus 11s 3aHHTEPECOBAHHBIX JTHI
00 ux nmpase Ha AocyaeOHoe (BHecyaeOHOe) 00xajioBaHHE
JericTBuii (Ge3geiicTBUS) H (MJIM) pellIeHUHH,
NPHHSATHIX (OCYLEeCTBJEHHBIX) B X0/€
NPeJ0CTaBJICHHUS TOCYAapCTBEHHON YCIyTH

96. 3agBurenn OO0 HX IMPEACTABUTENM HMEIOT TMpaBo Ha JocylacOHoe
(BHecyne6HOE) oOXajoBaHME pemieHUt W neicTBuit (Oe3netictBus) [lemaprameHTa,
€T0 JOJDKHOCTHBIX JIML M TOCYAapCTBEHHBIX city)aumx, MO®L, a takxe pabornuka MOILI.

Opransl rocyiapcTBeHHOM BJIaCTH, OPraHH3aMHH
H YIOJTHOMOYeHHbIe HA PACCMOTPEeHHeE KAT00bI
JAOJKHOCTHBIE JIMIA, KOTOPBIM MOXKeET ObITh
HanpaBJIeHa 5ka/100a 3agBHTeJ/IA
B AocyaeOHOM (BHecyneOHOM) nopsaaKe

97. Kanoba Ha pemenus u (uim) neiictBus (6e3neldcTBHE) JOMKHOCTHBIX JIUII,
TOCYAApCTBEHHBIX  ciayxamux Jlenapramenta, Hanpasidercas B JlenmapramMeHT
M pacCMaTpUBaeTCA pyKOBOAUTENEM JlernapTaMeHTa.

3anpemaeTcs HalpaBlIATh HA PAaCCMOTPEHUE Kanoly JIHIY, peLIeHHs, JeicTBUSA
(be3neticTBrE) KOTOPOIro 0OXKATYIOTCS.

XKanoba Ha pemenus u (wim) netictBus (OespeiictBue) pabGoTHuka MOL]
HampasisieTca pykoBogureno MOLl u paccmarpuBaercs pykoBoguteneM MOI]
WIH 3aMecTUTeneM pykosomurenas MOIL.

XKano6a na pemenus u (W) peiictBus (Oe3peiictBue) MOL] nopaercs
pykosoauremo JlenapraMeHTa NuQpoBOro pa3BUTH, CBA3H U MACCOBBIX KOMMYHUKAIMHA
Henenkoro aBTOHOMHOTO OKpyra W pacCMaTpUBaeTcsi JOJDKHOCTHBIM  JIMIIOM,
YIIOIHOMOUYCHHBIM  pacrnopskeHueM JlemapraMeHta IMQpOBOrO pa3sBUTHSA, CBA3U

¥ MAacCOBBIX KOMMyHMKanuii HeHellkoro aBTOHOMHOTO OKpyra Ha pacCMOTPEHHE TaKMX
)ajo0.

Cnoco6b1 nH(popMHupOBaHNS 3asiBUTeJICH
0 MOpsAAKe MOJAYH H PACCMOTPEHHUS KAJI00bI,
B TOM 4YHCJIe ¢ HCN0JIb30BAHHEM (eaepaabHOMH
rocyAapcTBeHHON HHPOPMAHOHHOM CHCTEMbI
«EquHpIi NOPTaa rocyAapcTBeHHBIX H MYHHIHNAJIbHbBIX
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yeayr (pyHkuaif)», pernoHajJLHOro nmopTaja
rocyJapCTBEHHBIX H MYHHITHIAJILHBIX YCIYT
HeHenkoro aBTOHOMHOT0 OKpyra

98. JlemaprameHT obecrneuynBaeT pasMelleHre WHPOPMAIMH O MOPAJKE MOJAYH
H pacCMOTpEeHUd XKaJIoObl Ha odpuimansHoM caifte JlemapramenTa B cetn «MHTEpHETY,
EnusoM mopraie, PeruoHaibHOM mopraie.

99. llenaprameHT obecnednBaeT MHGOPMHUPOBAHKE 3asIBUTENCH O MOPSIKE MOJAYH
U pacCMOTpeHUs XaloObl MO TenedoHy, NMpH JUYHOM HpueMme, B MACEMEHHOHN (opme

IIOYTOBBIM OTIPABICHUEM WIM 3JIEKTPOHHBIM COOOIICHHEM IO aJapecy, yYKa3aHHOMY
3asBUTENIEM (TIPEACTABUTEIIEM ).

IlepeyeHb HOPMATHBHBIX IPABOBLIX AKTOB,
PEryJupyomHX NOPAAOK AocyaebHOro (BHecyaeOHOr0)
o0xanoBaHNA pemleHnii u neiicreuii (6e3aeiicteus) denapramenra,
MHOro¢)yHKIHOHAJIBHOT0 IEeHTPa NpeJ0CcTaBJIeHHUSA
rOCyAapCTBEHHLIX H MyYHHIMNAJIBHBIX YCJIYT,

a Take HX JOJUKHOCTHBIX JIHI, FOCYAapCTBeHHBIX
CIIy;Kamux, paGoTHUKOB

100. IlepeueHp HOPMATHBHBIX MPABOBBIX aKTOB, PETrYIHPYIOUX IMOPAIOK
nocyaebHoro (BHecyneOHOro) oO6xaqoBaHWS pelleHuit W neiicTBuii (Oe3meicTBHS)
Henapramenta, M®I], a Taxke UX JOMKHOCTHBIX JIHII, FOCYJapCTBEHHBIX CIIyXKallMX,
pabOTHUKOB:

1) ®enepanbnbiit 3akoH ot 27.07.2010 Ne 210-03 «O6 opranusanuu
MPeJOCTaBICHUS FOCYAapCTBEHHEIX 1 MYHMIIMNANLHEIX YCIIYTY;

2) ®enepaneHbiil 3ak0H oT 02.05.2006 Ne 59-D3 «O mnopsake pacCMOTPEHHA
obpamennii rpaxxnan Poccuiickoit ®eneparum»;

3) nocranoBnenue IpaBurenscrBa Poccutickoit @enepanmu ot 20.11.2012 Ne 1198
«O denepanpHOl rocyapCTBEHHONM WHPOPMALIMOHHON cHcTeMe, ofecrednBaromen
npouece gocyacOHoro (BHecyneOHOro) oOxanoBaHMs pemieHuit U JedcTBUit
(6e3neiicTBus), COBEPIIEHHBIX npu IpeOCTaBICHAN rocyJapCTBEHHBIX
U MyHUIUNATBHBIX yoryr» (Bmecte ¢ «llonoxxenuem o ¢enepanbHOli Tocy1apcTBEHHOM
uH(popMallMOHHOH cucTeMe, obecneunBaronieli nporecc gocyaebHoro (BHeCyneGHOTO)
oO>xanoBaHMs pelueHunil u aeiicteuii (6e3aeiicTBUA), COBEPIICHHBIX ITPU IIPEAOCTABICHUH
TOCYAApCTBEHHBIX M MYHULIUNIAIBHBIX YCIIYT»);

4) mocraHoBNEHWE  AIMUHHMCTpanuu  HeHenkoro  aBTOHOMHOIO  OKpyra
o1 04.09.2013 Ne 334-n «O6 yrBepknenuu IlomoxxeHuss 00 ocoOeHHOCTSX HOga4u
U pPacCMOTPEHHs >Xano0 Ha HapyleHHs MNOpAAKAa NPENOCTABICHUS TOCYAApCTBEHHBIX
yciyr B HeHelikoM aBTOHOMHOM OKpyTe».

101. Madopmanus o mpaBe 3asBUTENEH (TpeAcTaBUTENE) Ha JOCyneOHOE
(BHEecyneOHOE) oOxajioBaHue nedcTBHl (Oe3meiicTBusA) W (WiKM) peNICHUH, NPHUHATHIX
(ocyIecTBIEHHBIX) B XO[¢ MPEAOCTABICHHUS rOCyIapCTBEHHOM yCryru JlernapraMeHToM,
€r0 JOJDKHOCTHBIMM JIMIIAMHU, TOCYJapCTBEHHBIMU ciyxamumu, MOI], a Taike
paboruukamu MOILI, o006 opraHax, opraHu3alMAX M JIUNAX, YITOJHOMOUYEHHBIX
Ha pacCMOTpPEHUE >XanoObl, HampaBIEHHOM B JocyiaeOHOM (BHecyJleOHOM) MOpsIKe,
crocobax MHPOPMHMPOBAHWA 3aABUICICH (NIPCACTaBUTCICH) O TNOpAAKE IN04a4Yd
U pacCMOTpeHHs >KajJoObl, B TOM 4YHCIE C HCIOJB30BaHMEM ExuHOro moprana,
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PeronaneHoro moprama, a TaKKe I€peYHE HOPMATHUBHBIX [IPABOBBIX AaKTOB,
pEryupyOIUX MOPANOK JocyAcOHOro (BHecyaeOHOro) oO6KaloBaHWA peIICHUM
u nelicrBuii (6e3pmeiicTBus) JlemaprameHTa, ero JOMKHOCTHHIX jun, M®II, a Takke
paborankos MO®II, nomnexur o6s3aTenbHOMY pasMEHMIEHUI0 Ha O(QHMIMATEHOM caiiTe
HenapraMenta B ceTH «MHTEpHET», Ha EAMHOM nopraie, PernoHaasHOM nopraie.
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Tpunoxenue 1

K AIIMUHHCTPAaTHBHOMY PErJIaMEHTY
IpeIOCTaBIICHUS FOCYJapCTBEHHOM
ycnyry «Beinaga 3ataHus U paspenieHus
Ha [IpoBejieHue paboT M0 COXPAHEHHIO
O00BEKTOB KYJIETYPHOTO HACICIHAY

OdopmunsieTcs Ha obuIHATEHOM OJIaHKE

JlenapraMeHT BHYTPEHHET0 KOHTPOJIS U Haji30pa HeHekoro aBTOHOMHOIO OKpyra,
paccMOTpeB  3afABICHUE O Ha OCHOBaHWH

b

IOyHKTa __ aJMUHUCTPAaTUBHOIO pEIJIaMEHTa IIPEeJOCTaBICHHUS TOCYIapCTBEHHOM
ycayru «Bpinaya 3agaHus v paspenieHus Ha IpoBeieHre paboT 110 COXpaHEeHHIO 00HEKTOB
KyJIbTYPHOTO HAacJeAHA», YTBEPKICHHOrO Hpuka3oM JlemapramMeHTa BHYTPEHHEIO
KOHTpOJss ¥ Haasopa Heneukoro aBTOoHOMHOro okpyra or _ . .20 Ne ,
OTKa3hiBa€T B BHAAay€ 33JaHWs Ha IpoBeleHHe paboT N0 COXpaHeHWI0 OObeKTa
KyJIbTypHOT'O Hacjaeaus

Pykosoaurens Jlenapramenra
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[Tpunoxenue 2

K AIMUHUCTPATUBHOMY pPErIaMEeHTy
TIpeIOCTaBIICHUS I'OCYAapCTBEHHOM
YCIyru «Bbmaqa 3aJaHMs U pa3pCIICHUA
Ha IIpOBCACHHUC paGOT 10 COXpPaHCHUIO
00BEKTOB KyJIbTYPHOIO HACICIHA)

Odopmisiercs Ha opULHATEHOM GaHKe

JlenapraMeHT BHYTPEHHEr0 KOHTPOJIS U Hax3opa HeHnellkoro aBToHOMHOT0 OKpyTa,
paccMOTpeB  3asABICHUE O , Ha OCHOBaHUH
IIyHKTa __ a[IMHHHACTPAaTUBHOTO PErIaMEHTa MPEeJOCTaBIECHUS rOCYIapCTBEHHOM YCIyTH
«Bplada 3ajaHusd W paspellleHHs Ha IpoBelieHHe paboT 10 COXpaHeHHI0 OOBEKTOB
KYIbTYPHOTO HACNeIUsA», YTBEPXKICHHOro mpHKa3oM JlemapramMeHTa BHYTPEHHETO
KOHTpOJIA U Ha3opa Henenkoro aBToHOMHOrO OKpyraoT __._ .20 Ne oTkasmiBaer
B BBIaYe paspelleHUs] Ha MpoBefeHHe paboT Mo COXpaHeHMIO0 O0BEKTa KyJIbTYpHOIO
Hacnenus

PykoBoaureins JlenapTamenra
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[Ipunoxenue 3

K AIIMUHHCTPAaTUBHOMY PETJIAMEHTY
NpeIOCTaBICHUS IOCYJapCTBEHHOM

yciyru «Beigaya 3a1aHus ¥ pa3peleHus

Ha MpoBeieHne paboT 110 COXPaHEHUIO
00BEKTOB KYJBTYPHOIO HACICAHA»

KYPHAJI 5
YUETA BBIJJAYUM 3AJAHUN
Homep u 3asBUTEND Hara | ®ammwmms u | Homep u nata | Pacniucka B
JaTa 3aJaHus BEIAYM | WHUIMAIBI | JOBEPEHHOCTH | IIOJYyYCHHUH
3alaHus | 3agBHUTENA
1 2 3 4 5 6
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Ipunoxenue 4

K AIIMUHHUCTPAaTUBHOMY PETJIaMEHTY

IIPEAOCTaBIIEHUS TOCY1apCTBEHHOM

yciyru «Bpigaya 3ajjaHus U paspelcHAs
Ha npoBeJeHne paboT M0 COXPAHEHUIO

00BEKTOB KyJbTYPHOI'O HACJIECANA»

Bbaok-cxema

NpeJ0CTaB/JIeHHS FOCYAaPCTBEHHOI yeayru

SaromEane SARRELE,

THICE SHNE SOKYMEHTOR B
SNEXTPOHHOM BHIE

H KOy MEHTOR

»

Brrrawa sagasmes safo

Orxaz B Bslaae sanaaux
RGO PaIpEImeHER

Odopmense samamus mubo paspamexmn

v

Odopsmenne yeezosmemx o6 orzase 5
BRI ZTe AN IHNE T MO0 NRSpeIIerst

»| Duaia pesymsTaTa IpenOCTERNEHHA IOCYIAPCTECHNOR YCIYTH (o

IPELOCTARN CHET
YCeRyTH




